




























TAMIL NADU PUBLIC SERVICE COMMISSION Memorandum No.4692/PSD-AL2018 dated: 22.12.2018 
Sub: Direct Recruitment - Post of Typist for the year 2015-2016, 2016-2017, 2017-2018 included in Combined Civil Service Examination IV 

Regarding. 
Selection Intimation 

s *** *** 
The Commission is happy to. inform Thiru/Tmt/selvi.. KARTHIKEYANT ************************-** **. (Reg.No. . 220223149,. 

appointment by direct recruitment to the post of 
. )that he/she has been selected provisionally for 

pist-Rexenue&Disaster Mgmt.Dept.Thiruvannamalai. 
****** ****** 

for the year 2015-2016, 2016-2017, 2017-2018 included in Combined Civil Services 
Examination-IV (Group-IV) Services during the Counselling held on 22.01.2019 

2. The Appointing Authority to the said post is 

The District Collector, 
*********************. 

*************.-*-- 

(Revenue Unit), 
* *** 

Thiruvannamalai District, 

Thirurannamalai.. 

3. He/She is also informed that he/she may await further communication from 

the Appointing Authority regarding his/her order of appointment. 

4. Any change in his/her address may be intimated without fail to the 

Appointing Authority as well as to The Secretary, Tamil Nadu Public Service 

Commission, Tamil Nadu Public Service Commission Road, V.O.C Nagar, Chennai 

600003. 
241.50 

5. The marks obtained by him/her in the written Examination is 

6. The selection is purely provisional, subiect to the final outcome of the Writ 

Petitions pending on the files of the Hon'ble High Court, Madras/ Madurai Bench off 

Madras High Court relating to this recruitment. 

(A.V.GNANAMOORTHY) 
UNDER SECRETARY 

To 

KARTHIKEYAN T 
Thiru/Tmt/Selvi. 

NO. 924 
THULUVAPUSHPAGIRI VILLAGE 

SANTHAVASAL POST 

THIRUVANNAMALAI 606905 
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GEM HOSPITAL 
GEInstitute of Gastroenterology & Laparoscopy 
HOSPTAL 

228/242. M.G.R Road, Perungudl, Chennal- 600 096 chennai@geminstitute.in 

www.gemhospitals.com 

10-May-2022 
Ref: GEM/HRD/OL/MAY-2022/0161 

OFFER LETTER 

Mr. S. Prem Kumar 

Melvisaram, 
Vellore-68518, 

Dear Mr.5. Prem Kumar, 

Greetings from GEM Hospital 

Further to the interview you have had with us on 10-May-2022, the Management of GEM Hospital is pleased to offer 

you the post of Lab Technician with a salary of R14,000/pm (Rupees Fourteen Thousand Only). Please join us on or 

before 11-May-2022. You would be reporting to the CEO or any other Management Representative subject to the 

following terms and conditions. 

You are covered by the policies and code of conduct (rules & regulations) of the hospital. 

2 You will maintain complete confidentiality of all processes and know-how, organizational and administrative
matters and/ or all organization related information /documentation/ files etc, to which you may have accesS 

directly or indirectily. 
3. It will be at the discretion of the management to assign you with any work and regulate your working hours 

from time to time apart from regular working hours. 

4 You are expected to be loyal, truthful, sincere, faithful, and honest to the organization at all times during your 

tenure with it. 
5 Your probation period would be 6 months from your date of joining and on successful completion of the same; 

your services will be confirmed. 
6 A detailed description of your job responsibility along with the detailed rules & regulations, benefits and 

other terms & conditions and submission of the following list of documents. 

a) Copies of the educational certificates 

(b) Copies of the previous experience/ relieving letter 

(C) Copies of the Photo ID proof 
(d) 6 PP size photos 

e) Copy of Bank Passbook Front page/ Copy of Cancelled Cheque leaf 
Termination / Notice Period: One month's notice or pay in lieu of notice on either side. Your accounts will be 

settled on submission of No Dues Form and subject to clearance from your immedíate reporting authority 
In case of misconduct or violation of terms of employment or any information in personal data furnished by 

you being found wrong. you will be liable to be dismissed without any notice or compensation. 

8. Your increment/promotion and demotions will be at the sole discretion of the management depending upon 

your performance appraisal and policies. 
9, Please confirm your acceptance of this offer on or before 11-May-2022 to the below mentioned mail 1D or 

SMS. 
Thanking you, 

GEM Hospital & Research Centre (P) Ltd 

For Communication: chennai@geminstitute.in or 044-6166 6610 CHENNAI Authorized Signatory 



leamLease 
utting lndia to Work 

Date: 11 Oct 2021 

Mr Kishorekumar 
No 15/10 Kummaran Illam Kattukanalur Road 

Opp. to Andhra Bank Kannamangalam Iruvannamaiai 
District 632311 

Emph 
Dear Mr K 

5 

Appointment Letter 
we are pleased io appoint you in Our organizabon as Assocate subject to the following terms and condibons: 

1. Your contract wil commence from 11 Oct 2021 and expire on 10 Oct 2022 during which you wll render services to 

02 errses subject t the terms and conditions of the engagement ieter executed by you on 11Oct 2021 and in accordance to the instructions received by you from us or any other authorized person and will be 

DOund by our rules and regulations 

2 You hereby agree to be lable tor the tollowing terms and conditons: 

uly perform he services, in a professional marner, at the Client's location until the completion of the term of 

During the term of the work assignment, renoer aties O De inconsistent with any obligation you may have to other thied 
n such pertormance shall 

or engge n any conouct which s Oetrimental to the interest of the Client or TeamLease. 

ynre recy or moirectiy trom he Cient uniess agreed to by TeamLease V. Neither directly nor indirectly offers you tor employment With the Cilent or is amuates during ume penoo or he 

work assignment without prior permission of TeamL.ease. 

mav be necess and comwh tethe msrsentaes.tand do al such things as 
vil. Report and be present at the designated location during the working hours mentioned herein and abide by the 

ruies and regulations as requred by the Client 

I.onpywn ne sey, nean and otner rules and regulatons of TeamLease and the TeamLease Client that 
you have been made aware Of. 

.uring e course oT your contract. you can be transterred to a location within the territory of India as and 
we e Dy eamL.ease 1or ekECUung nesevices provOed heremn. 

3oi yo be seleced o pertorm he wok ASSignment, the nature of your relaionship with TeamLease will be 
Oaonrat ofeIE TOrE penod tBy executing this etter of engagement neither do we offer you 

employment with leamlease nor do you become an employee of TeamLease. Upon expiry or termination of the 
wak ASSIgimen, your enpioymen with TeamlLease shall stand terminated torthwit 

4. Except for expiry of a Work Assignment due to completionlexpiry of the same or in respect of a Work Assignment of 

one week or a lesser period of time, either party may terminate this Work Assignment Letter by issuing 30 days 
notice in writing or payment thereof 

5. Termination of this letter of engagement shall not affect the obligations of the parties that have been incurred prior
to SUch termination and TeamLease shall promptly sette all your dues after making the applicable deductions. 

6. You agree to detend, indemnity and hold 1eamLease or the Client harmiess rom any and all claims, damages, 

hability, attomeys fees and expenses on account of your tailure to satisty any of your obligations under this work 

assignment leter or for misconduct or for violation of any law or creation of any legal liability by you 

7. Any dispute between you and TeamLease shall be referred to a sole arbitrator appointed by Teamlease. The 

arbitration shall be conducted in English language, in accordance with the Arbitration and conciliation Act 1996, at 
Bangaiore, Karmataka, india. Inis Engagement Leer shal De governed by the laws of Inaia. 

8. Details of your salary breakup will be as per the Annexure attached herein. You hereby authorize TeamLease to 

h ayat geied dbcaine. y ahoa, dacosu, danaon, or py th douet pold na may be n 

Doc 1D TLECF11230569 

faamLana Sericen Linited, CIN Na U74140MHRO0OPTC194003 
BMIC Comeid Cplex, Bh Fao, BO Feet Rad, Koanagda, Hangaloie- S60095 

Ph:(91-80) 33002343, tas Onst 



LUPIN 

July 02, 2020 

Mr. Jaisankar 
STELLAR - Chennai 

HQ: Chennai 

Subject: Offer Letter 
Dear Mr. Jaisankar 

With reference to the interview you had with us, as mutually agreed, we are pleased to offer you the post of 
MARKETING EXECUTIVE at SE1 Grade in our STELLAR division based at Chennai . 

You are requested to submit the following on date of your joining: 
a. Copy of your resignation with your present employer, duly acknowledged by your superior. 
b. Two passport size photograph 

C. Copy of resignation acceptance letter from present employer (may be submitted at the time of joining) 

You shall be paid gross remuneration of Rs.290,000/- per annum inclusive of Provident Fund, Bonus, 
Gratuity, ESIC, etc. given to employees as per rules. 

You are requested to join Company on or before 03.07.2020. 

Please contact vittal M,-Chennai, mobile no. 9841747033 for further guidance. 

The Appointment letter will be given to you on your joining the Company. Your appointment is 
subject to following: 

a. Submission of your medical fitness certificate on joining duties. 
b. Reference check. 
C. No Criminal records. 
d. Validation of all the submitted documents. 

Kindly return the duly signed copy of this letter in acceptance of the offer. 

Wishing you all the very best. 

Yours faithfully, 

FOR LUPIN LIMITED 

Moreska Sequeira 
Executive-HR 

Enclosed: Remuneration structure 

LUPIN LIMITED 

Registered ofice: 3rd Floor, Kalpataru lInspire, Off W.E. Highway, Santacruz(East), Mumbai- 400055 India. 
Corporate ldentity Number: L24100MH1983PLCo29442 Tel: (91-22) 6640 2323 www.lupin.com 



LUPIN LIMITED 

REMUNERATION STRUCTURE 

LUPIN Mr. Jaisankar 

Grade 
DESIGNATION 

SE1 

MARKETING EXECUTIVE 
PA( RS) 

192,000 
28,800| 

3,883 
224,683 
23,040 
9,235 
7,302 
39,577 

264,2 
25,740 
290,000 

PM RS)_ 
16,000 

2,400 
324 

18,724 

BASIC 
HOUSE RENTALLOWANCEE 
ADHOC ALLOWANCE 
GROSS MONTHLY 
PROVIDENT FUND (129%) OF BASIC 
GRATUITY (4.8126) OF BASIC 
ESIC (3.25% OF GROSS SALARY) 
TOTAL RETIRALS 
TOTAL FIXED CTC 
BONUS/EXGRATIA 
COST TO COMPANY 

1. In-addition to the above, you will be covered under the following Schemes as per Company Policy: 

A. Mediclaim: This Policy covers self, spouse, two children and dependent parents, 
subject to a limit of Rs 125,000/- 

B. Group Accident Insurance: The Insurance coverage for your grade is Rs. 1,000,000/ 
C. Group Term Life Insurance: The Insurance coverage for your grade is Rs. 1,000,000/ 

2. All payments are subject to the provisions of Income Tax Act. 

Moreska Sequeira 
Executive-HR 



Tel: 30077000 26875366 26875369
Neon 

I Laboratories 
Fax: 140 Damiji 91-22-26873502www.neongroup.com Shamji Ind. Complex, M. Caves Rd., Andheri e-mail: (E), info@neongroup.com Mumbai - 400 Limited 

Ref.No.NLT/DD/MJ/2019 BY COURIER May 29, 2019 

Mr. Jaisankar 

39/2, Bajanai Kovil St. 
Irumbedu (6323 17) Ami (TK) 
TV Malai -DT CHENNAI 

CONFIDENTIAL 
Dear Jaisankar, 

Re: OFFER FOR TRAINING AS TERRITORY MANAGER 
We refer to your application and subsequent interview you had with us, we have pleasure in 
offering you as Trainee Territory Manager in our organization on tollowing terms and 
conditions: 

DStipend Rs. 8,300/- (Rupees Eight Thousand Three Hundred, Only) 

2) Designation: Trainee Territory Manager 

)Period of Training: 
A) The initial period of Training will be six months from the date of joining the training, 
but the management reserves the right to extend or reduce the training period, which will be at 
the total discretion of Management, depending on your performance. 

B) During the training period, you will not leave or abandon the training without the 
written permission of the management. In the event of breach of this term, the company will 

be at liberty to forfeit your stipend as well as expenses claim and you will also be liable to pay 
the company Rs.20,000/- The above forfeited amount and the amount of Rs.20,000/- will be 

adjusted against the cost of training incurred by the Management. 

4) Place Of Training 
You will undergo training in the field comprising at various Head Quarters, in different parts of India. For the purpose of better understanding of the field work, exposure to different 

marketing conditions and for better learning of all other aspects, you undertake to accept 

pOsting at any of existing or future Head Quarters, or at the head office, as decided by the 
Management, from time to time. In case of change of your Head Quarter, and your refusal to 
accept the change, will automatically mean termination of your training. Your present training 

place will be communicated to you by separate post. 

Page 1 ofs M 

Works: Plot No. 57 & 60. The Palghar Taluka lnd. Co-op, Estate Ltd., Boisar Rd., Tal. Palghar, Dist. Paighar - 401404. 
Tel. No.: 91-2525-304500/255075/252312 Fax No.: 91-2525-256628 

CIN No.: U24100MH1982PLCO27493 



Tel.: 30077000 26875366 26875369
Neon 

Laboratories 
140 Damii Shamiji Ind. Complex, M. Caves Rd., Andheri (E), Mumbai - 400 093 

Fax: 91-22-26873502 www.neongroup.com e-mail: info@neongroup.com Limited 

Mr. Jaisankar May 29, 2019 

5) Validity of Offer: 
This offer letter is valid for acceptance within 15 days from the date of issue thereof 

(Sincerity and Punctuality 
You Shall devote your whole time and attention exclusively to the work entrusted to you. You 
will not engage yourself directly or indirectly to work for any person, firm or company in any 
capacity nor to do any private business/private work without obtaining prior permission of the 
company in writing. Though you will be entitled for weekly day of rest, which will be 
normally on Sunday. However, for exigencies of the company's needs and requirements, this 
weekly day may be altered to any other day. 

(7) Physical fitness: 

Your continuation in training will always remain subject to yours being physically and 
mentally fit and alert. The Management shall have the right to ask you to appear for Medical 

Examination/Test, at such intervals/time as decided by the company. If found medically unfit, 
your training period shall stand terminated automatically. 

(8)Leave: 

No leave of any kind is permissible during the period of training. In case you remain absent 
without prior permission for consecutive period of 10 days or more your training shall 

automatically come to an end without any notice or intimation presuming that you have 
abandonced the training at your own accord and you are no more interested in continuing 
further. 

)Discipline 
A) You shall obey all instructions given to you by your superiors. You also hereby undertake 
to submit true and faithful information and/or explanation when required in respect of matters 

entrusted to you. 

B) You shall not accept any present, gift, commission or any kind of gratification in 
Cash or in kind from any person, factory firm or company having dealing with this company 
and if you are offered any, you should report the same immediately to the management in 

writing. 
Page 2 of 5 
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Tel.: 30077000 26875366 26875369
Neon 

Laboratories 
Limited 140 Damiji Shamji Ind. Complex, M. Caves Rd., Andheri (E), Mumbai - 400 093. 

Fax: 91-22-26873502 www.neongroup.com e-mail: info@neongroup.com 

Mr. Jaisankar May 29, 2019 

C) You shall not, at any time during the term of your training or thereafter, disclose or 

divulge any of our trade secrets, information, scientific investigations or results thereof, 
suggestions, discussions, problems, practice, arts tormula, records, correspondence with and 
communication, accounts, transactions or dealing of the company because all these 
information are strictly confidential in nature. 

D) You will not appear in any examination or test, or join any full time or part time 
Course without express prior permission of the management in writing 
E) Your address as given in your application form and as mentioned at the beginning of this 

letter will be deemed to be correct for the purpose of sending any communication to you. In case of any change in your address, you will inform to the management in writing within 3 

days of such a change. Any communication sent to you at your last known address will be 

deemed to have been served upon you. 

F) You will be imparted the technical knowledge of the company's product and relevant 
details and you will undertake to devote full attention to the learning and absorb the training 
most diligently and to the best of your ability. 

G)You will be required to submit daily and monthly reports as per the company's formats 
prescribed from time to time regularly within the time framework advised to you, so asto 
enable the company to guide you from time to time. Any negligence in the reporting, will be 

construed as an act of gross misconduct and in discipline. 

H) You will strictly work for the company and will not keep or carry with you order book, 
forms or sample ot products of anyone else tor any product or goods and in case you are 

found canvassing or intending to procure orders or in possession of samples or/and other 

documents, papers etc, showing that you are interested in anyone else, you will be held guilty 
of serious misconduct and breach of trust resulting in termination of training 
1) You will maintain and upkeep the discipline and decency of dress, conduct and behavior as 
per practice of any company while your are on training. 

J) In accordance with the standard practice of the company, you are expected to treat the 

terms and conditions of this letter of offer as strictly confidential. 

Page 3 of 5 
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Tel.: 30077000 26875366 26875369
Neon 

Laboratories 140 Damiji Shamji Ind. Complex, M. Caves Rd., Andheri (E), Mumbai- 400 093. 

Limited Fax: 91-22-26873502 www.neongroup.com e-mail: info@neongroup.com 

Mr. Jaisankar 
May 29, 2019 

10) Conditions of working: 
You are supposed to under - go training strictly as per the norms and guidelines given to you from time to time by your superiors. The Company reservesits rights to 
add/delete/alter/amend any norms, Conditions, and you are supposed to abide by the same. 
Any deviation or non acceptance of the given will constitute as an act of gross indiscipline and misconduct and your training will stand terminated henceforth. 

(11) Notice 

During the period of training, the management may terminate the contract of training by giving notice of 24 hours or even a shorter period without assigning any reasons. At the time 
of termination, you will have to hand over the Company 's property lying with you such as 
stocks in trade, Physician's Samples, Stationeries and appliances, equipments and any other 
things given by the Company. 

(12) Transport: 

You will use the convenient and economical Public Transport Services to pertorm your training. In case you use your own vehicle for carrying out Company's duty, you will do so at 
your own risk and cost. Since the company covers Personal Accident Policy for all trainees, 

the Company is not responsible for any compensation or any liability arising out of unwanted 
incidence. 

(13) Jurisdiction 
Any dispute, which has to be dealt with legally, shall be subject to the jurisdiction of the court 
of Mumbai only. 

(14) In case of the change of your Head Quarter and your refusal to accept the change, would 
automatically mean termination of your training, because your appointment as trainee, is 
subject to the clause that, your can be transferred anywhere in the country. 

(15) Acceptance of offer: 
Please sign the duplicate copy of this letter of acceptance of offer as a token of your acceptance of all above terms and conditions. 
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Tel.: 3007700026875366 26875369

Neon 

Laboratories 
140 Damji Shamii Ind. Complex, M. Caves Rd., Andheri (E). Mumbai - 400 093. 

Fax: 91-22-26873502www.neongroup.com e-mail: info@neongroup.com Limited 

Mr. Jaisankar May 29, 2019 

(16) Not withstanding anything started in this letter, the management reserves its exelusive 
rights to terminate your training arrangement immediately without giving any notice or 

compensation for any act of breach of conduct, misbehavior with your superiors, gross 
negligence of duty or for violation of any of the above conditions on your part and in such a 
case decision of the management shall be final and binding on both the parties. 

For NEON ABORAIRIES LIMITED 

HR DEPARTMENT 

T have read and understood the above all terms and conditions. I accept the same without any 
coercion and undue influence. 

******** 

(SIGNATURE) 

(NAME) 

(DATE) 

(TIME) 

********** 

(PLACE) 

Page 5 of5 
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Tel.: 30077o00 26875366 26875369

Neon 

SLaboratories 140 Damji Shamji Ind. Complex, M. Caves Rd., Andheri (E), Mumbai - 400 093. 

Fax: 91-22-26873502 www.neongroup.com e-mail: info@neongroup.com Limited 
Ref.No: NLT/DD/MJ/2019 May 29, 2019 

SALARY STRUCTURE 

Mr. Jaisankar 
Marketing 

Name 

Department 
Designation 
DOJ 
Particulars 

Stipend 
Special Allowance 

Trainee Territory Manager 

3 June, 2019 
Monthly (In Rs.) Annually (In Rs.) 

8300 99600 

4000 48000 

Stationary Allowance 
Dress Allowance 

S00 6000 

600 7200 

Telephone Reimbursement" 

Children Education Allowance 
Company Contribution to PF 

600 7200 

200 2400 

1476 17712 

Personal Allowance 180 2160 

Bonus 1400 16800 

CTC (In Figures) 17256 207072 

Two Lakhs Seven 
Thousand Seventy Two, 

Only, 

Seventeen 1Thousand Two 
CTC In Words) Hundred Fifty Six, Only. 

For NEON 1ABORA7REKPNITED 

HR DEPARTMENTUMBN 

Note: * Bonus is payable subject to change in rules under the bonus act. 

Works: Plot No. 57 & 60, The Palghar Taluka Ind. Co-op. Estate Ltd., Boisar Rd., Tal. Palghar, Dist. Palghar - 401404. 
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SLI HR/ 2021/ 

Date: 04.12.2021 

SUSTOPICLABORATORIES PVT. LTD. 
CIN NO. U85110DL 1982PTCO14342 

Mr:Nareesh Kumar 
Vellore 

Sub: Training Offer 
Dear Mr. Kumar, 

With reference to your application and the subsequent interview you had with us, we are pleased to 

offer you the facility of training in our organization on the following terms and conditions: 

Trainee Medical Representative DESIGNATION 
SIX MONTHS PERIOD OF TRAINING 

STIPEND Rs. 21,050/- p.m. 

In case you remain absent during the training period, there shall be no entitlement for the days of 

absence. You can avail Casual Leave i.e. only 01 (one) day in a month with the proper application duly 

approved by your immediate manager 

It is mandatory that you successfully deliver the expectations of the theoretical and practical aspects of 

the training programme. 

You will not be entitled to any of the perquisites of the regular employee. 

DAILY FIELD WORKING ALLOWANCES: 

Rs, 265/- per working day. 
Rs. 275/-per working day. 
Rs. 600/- per working day. 
Rs. 4/- per KM. 

H.Q. ALLOWANCE 

EX-STATION ALLOWANCE 
OUT-STATION ALLOWANCE 

SCOOTERI BIKE FARE 

While undergoing touring for working at Ex-station and out station, you shai be paid fares as per the 

prevailing norms of the organization (circular attached). 

You shall be reimbursed expenses incurred on postage, telegram, telephone bills and freight charges 

etc., duly supported by vouchers in connection with company's work duly verified by your supervisor. 

Date of Commencement of Training: 

The training commences from the date you report for training. In case you do not report for training 

latest by 06.12.2021 This facility will stand automatically withdrawn, unless extended by the 

Management in writing. 

Termination of Training 

The training will automatically terminate on the expiry of the training period, unless intended by the 

Management. 

In case you are a candidate with experience, it will be mandatory for you to submit us No Dues 

Certificatel No Objection Certificate from your previous employer within one month of date of this letter. 

This training offer to you is provisional till you submit us the above documents from your previous 

cmployer. 
In the eventof your absenting yourself from duty without intimation or non receipt of daily reports for the 

period of 10 days, your services shall automatically stand terminated after expiry of the stipulated 

period of 10 days. Similarly, in case of your over staying leave without any intimation, your services 

shall stand terminated automatically. 

Corres. Add. : 305, Pragati Chambers, Commercial Complex, Ranjit Nagar, New Delhi-110 008 
Regd. Off. :101, Pragati Chambers, Commercial Complex, Ranjit Nagar, New Delhi-110 008 
Phones: 48150000, 47025006, 45019111, 45789112-14 E-mail: systopic@systopic.com 



LUPIN 
MAXTER/ CHENNAI June 17, 2021 

Mr. Gopi Ravi 

Emp. Code: 40005708 

Vellore. 

Dear Mr. Gopi Ravi, 

e are pleased to appoint you as Marketing Executive in the Management Grade SE1 in 
MAXTER division with effect from 01.07.2021, on the following terms and conditionsS 
A. JOB DESCRIPTION 

Your primary responsibility will be to promote sales of various products of the 
Company. You will be required to achieve sales targets and ensure collections as 
decided and conveyed to you by your superiors and Head Office trom time to time. In 
order to ensure that the Company must maintain and imnprove its sales and competitive status and earning capacity, through concerted eiforts aimed at improving overall etficiency and productivity, we will expect your full co-operation with the Company in 
all measures adopted for achieving this objective and comply with prevailing practices with regard to field working. You will also be responsible for Market Research, Customer Care and Services in the terTitory assigned to you and will contribute in the 
Strategic Planning process. 

B. YOUR HEADQUARTER AND TERRITORY 

To start with, your headquarter will be Vellore. 

The territory will be decided by your Area Manager and/or Regional Sales Manager. However, irom time to time we may transter you from one territory to the other or subdivide your termitory or add new terrmtories and/or appoint additional Medical Representatives/ Trainees in your territory as per Company's requirement. 
You will not leave your headquarter without prior permission from your superior except in cases of emergencies which should be duly informed. 

C. SALARY 

Your consolidated salary will be Rs. 15100/- per month apart from daily working allowance as stipulated below: 

HQ (Metro) 
(Non Metro) 

Ex-STATION 
OUT STATION 
CONFERENCE 

Rs.265/ 
Rs.255/- 
Rs.270/- 
Rs.500/- 
Rs.800/ 

o8/o7 aes 

You will be entitled to various perks as per the enclosed sheet 

contd. page 2- LUPIN LIMITED 

Registered Office: 3 Floor, Kalpataru lnspite, Off WE. Highway, Santacruz(East), Mumbai -400 055 India. Tel: (91-22) 6540 2323 Corporate ldentity Number: 124100MH1983PLCO29442 
www.lupin.com 



LUPIN 
-2 

D. PROBATION 

1 You will be on probation for a period of six months from 01.07.2021. During this 

period you will be responsible for achieving sales target given to you from time to 
time and ensuring collection of payment for the sales etfected in yOur territory. we 
will also watch your other professional skills like, selling skills, knowledge of the 
produicts and your ability to detail and interact with customers etc, and personal 
qualities Iike sincerity, initiative etc. 

On satisfactory completion of your probation you will be confirmed in the services of 
the company, by a separate letter. However, you shall continue to be on probation till 

Such time a letter of confirmation is issued by the Company. In case the Company 
Teeis that there is a need to extend the probation period a letter would be issued to 

you extending your probation for a period of 6 months as is deemed necessary. If 
your pertormance is not found to be satisfactory of which, the Company will be the 
sole judge, your services may be terminated. 

Tt is also understood and agreed that if you remain absent without prior permission or 
intimation for a consecutive period of 10 days or more, you shall be deemed to have 
lert your appointment without giving any intimation to the Company, and hence your 

name will be liable to be struck off the rolls of the Company and this appointment 
shall, therefore, stand discontinued. 

E. TRANSFER 

. You being a member of the field force, your services are transferable anywhere in 
India to any of the existing or future headquarters. 

. For the purpose of better understanding of the field working and exposure to different 
conditions for better learning and also to learn all other aspects of marketing, 
statistics, distribution, sales training, budgeting, etc, you may be transferred either to 
any other headquarter in the field or to the Head Office or any other Branches/Depots 
from time to time. As a general rule you will not work at one place for more than 3 
years continuously. However, the Management reserves the right of using its own 
discretion in this regard. 

Normally such transfers will be effective from the beginning of any month and we 
will be giVing you a notice of minimum 15 days and a joining period of 2 to 3 days 

depending on the distance between the two headquarters. 

In case at a future place of posting some of the terms and conditions prevailing there 
are diferent, you will be governed by those terms and conditions. 

4. 

E. LAY-OFF 

If for any reason, whatsoever, the Company is not in a position to provide work to 
you at any time in future, the Company shall have the right to lay you off as per the 
provisions of the law applicable at that time. 

contd. page 3/- 
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G. ILLNESS 

Your employment with the Company is subject to your medical fitness. Therefore at any 
point of time, if you are found UNFIT medically by a doctor appointed by the Company, 
your services will be liable for termination. In case of absenting trom duty due to 
prolonged illness, you can be called at Mumbai or the Regional Headquarter for medical 
examination and it shall be incumbent to abide by the directive in this regard. 

H. OTHER GOVERNING RULES 

You will abide by all the Rules and Regulations existing in the Company or to be 
mea by the Company trom time to time in future, including those contained in the 

Company's employees Handbook or Manual prepared for the said purpose. 

1. NOTICE PERIOD 

Company reserves the right to specify the notice period required. However, either party 
can terminate this agreement by giving one month notice without fumishing any 
specific reason. Accordingly, amount in lieu of short notice period would be payable by 

either party giving short notice,. 
In the event of dishonesty or misconduct, the Company may terminate the employment 
any time without notice or payment in lieu of notice period. 

J. AGE OF RETIREMENT 

As per the existing rules of the Company, the retirement age is 58 years. You shall 
automatically retire on attaining the said age. 

K. LEAVE 

You will be entitled for leave as per rules of the Company. 

Wishing you all the best! 

Yours Sincerely, 

For LUPIN LIMITED 

bsvaus 

KNSIVADASAN 
SR. MANAGER-HR 

. pta 

o8 
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LUPIN LIMITED 

REMUNERATION STRUCTURE-W.E.F 01.07.2021 

LUPIN 
Mr. Gopi Ravi 
Grade 
DESIGNATION 

SEL 
Marketing Executive 

PM Rs) 
15,100 

1,812 
348 

17,260| 

BASIC 
HOUSE RENT ALLOWANCE 
ADHOC ALLOWANCE 
GROSS MONTHLY 

PROVIDENT FUND (125) OF BASIC 
GRATUITY 4.S196) OF BASIC 
ESIC 325% OF GROSS SALARY 
TOTAL RETIRALS 

TOTAL FIXED CTC 
BONUS/EXGRATIA 
COST TO COMPANY 

PA( Rs) 
181,200 
21,744 

4,178 
207,122 
21,744 

8.716 
6,731 

37,191 
244.313 
27.687 

272,000 

1. In-addition to the above, you will be covered under the following Schemes as per Company Policy 

A. Mediclaim: This Policy covers self, spouse, two children and dependent parents, subject to a limit of Rs. 125,000/- 
B. Group Accident Insurance: The Insurance coverage for your grade is Rs. 1,000,000/ 
C. Group Term Life Insurance: The Insurance coverage for your grade is Rs. 1,000,000 /- 

All payments are subject to the provisions of Income Tax Act. 

hs 
KN SIVADASAN 
SR. MANAGER-HR 

R. p 
o8 0 3pa 
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20h August 2018. 

To, 

Mr. A. Madhavan, 

Territory Manager, 
Employee ID: EMP0252. 
Vellore. 

Dear Mr. Madhavan, 

SUB: Appointment as Territory Manager 
Reference is drawn to the interview you had with us and we are pleased to appoint you in the services of our company: as a Territory Manager with your Headquarter at 
Vellore2. This appointment takes effect from the datee of your joining: subject to the 
folowing terms & conditions: 

1. Place of Work & Compensation: Your place of work will be Vellore and nearby markets, as in the standard tour programme, of the market under reterence. The 
compensation (salary and other applicable benefits) as detailed in Annexure "A". 
Compensation will be governed by the rules of the Company on the subject. as 
applicable and/or amended hereafter. 

2. Posting & Transfer: Although your initial posting is at Vellore: your services 
are liable to be transferred, at the sole discretion of Management, in such otl 
capacity as the Company may deem fit; to any department / section. location. 
associate, sister concern or subsidiary, at any place in India or abroad.. whether 
existing today or which may come up in future. In such a casc. you will be governcd by the terms and conditions of the service applicable at the new placement location. 

3. Responsibilities & Duties: Your work in the organization will be subject to the 
rules and regulations of the organization, as laid down in relation to conduet. 
discipline and other matters. You will always be alive to the responsibilities and 
duties attached to your office and conduct yourself accordingly. You shall strictly follow the companies "Systems and strategies" in respect of the following: 

Reg.Office: 4l Chai Chee Street. No 1) 30,Singapore 461 04 
Corp.officea Plot No. i *7A, sih Street, Shrec Kumaran Nagar, Kovur, Chennai 600 12x 
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Meeting the prescribed call average norm of 10 doctors is mandatory. 
Failing to adhere; will invite disciplinary action. 

The pre-selected doctors are to be met at the prescribed frequeney 
Anything less than 90% customer coverage will be viewed as a breach of 
contract. 

Pre-call analysis and survey are must before calling on a doctor customer. 

This prescribed methodology shall not be violated at any cost. 
Committing to memory the marketing message and delivering the same 

effectively are essential for business success. Adapting to this need is a vital 

requirement. 
Submitting administrative returns on time and complete in all respects is an 
integral part of your responsibility. Delays in this regard will not be view cd 

lightly. 

4. Confidentiality: You will not, at any time, during the employment or thereafter.
without the consent of the Board of Directors; disclose or divulge or make public. 
except on legal obligations, any information regarding the Company's aflairs or 
administration or research carried out, whether the same is confided to you or 
becomes known to you in the course of your service or otherwise. 

5. Full time employment: Your employment with the Company is a whole time one 
and you shall devote yourself exclusively to the business interests of the Company 
You will not take up any other work for remuneration (part time or otherwise) or 

work in an advisory capacity, or be interested directly or indirectly (except as 
shareholder/debenture holder), in any other trade or business during your 
employment with the Company, without a written permission in writing: by the 
Board of Directors of the Company. You will also not seek membership of any local 
or public bodies without obtaining specific permission from the Management 

6. Intellectual Property: If you conceive of any new or advanced method of 

improving designs/ processes/ formulae/systems, etc. in relation to the business 
operations of the Company, during your association with us, such developments will 
be fully communicated to the Company and will be, and remain. the sole right'
property of the Company. 

Reg.Oflice.i 41 Chat C hee Street,No 13 30,Singapore 461 041 
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. Past Records: If any declaration given, or information furnished by you, to the 

company proves to be false, or if you are found to have willfully suppresscd any 
material information, you are liable to be removed from the services of the Company 

without any notice. 
8. Non-solicitation: 

During the term of your employment, and for a period of two (2) years 

immediately thereafter; you agree not to solicit any employee, marketing 
agency or a consultant employer of the Company to cry off the association with 

us; or a prospective employee with whom we have had discussions or 

negotiations not to establish a business relationship with us; or induce any 

potential customer with whom the company has had discussions or negotiations 
within six months prior to your disassociation, not to establish a relationship. 

>You also agree that any breach or a written threatened breach of this clause 
cannot be remedied solely by monetary damages and that in addition to any other 
remedies we are entitled to seek injunctive relief against you: in a forum of 

competent jurisdiction for any such breach. 
You also agree and acknowledge that the restrictions contained in this clause are 

reasonable in all the circumstances for the protection of our legitimate interests 

and is enforceable. 
9. Termination of employment: 

This contract of employment after confirmation is terminable by either party by 
giving a 30days or on payment of salary in lieu of the notice period. 

Neither party is bound to give any reason thereof. 
The Company may at its discretion relieve you from such date as it may deem 
fit; even before the expiry of the notice period and is not bound to give any reason
thereof. 

Further, the Company reserves the right to recover salary in lieu of any un-sered 
notice period. 

In the event of any misconduct or breach of terms of employment on the part of 
the employee during probation or on/after contirmation the Company reserves 
the right to terminate this contract immediately without any notice.

On termination of this contract, you shall return all company belongings: 

corespondence material, specifications, books. documents, cost data. market 
data, literature, drawings or records, ete. within 3 days; without retaining copies 
of any of the items. You will be favored with a relieving letter only atter the 
completion of this act 

-

/nlis 
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10. Retirement: The retirement age is 58 years. You will retire from the employment 

of the Company at the end of the month in which you attain 58 years of age

11.Jurisdiction: Any disputes arising out of this contract would be settled in the cour 

of law under Chennaijurisdiction. 

The above terms and conditions are subject to changes trom time to time and the same 

will be communicated to you in writing 

Please sign the copy of this letter. as a token of acceptance of your appointment on the 

terms and conditions mentioned above. 

We welcome you on board and wish you a pleasant. fruitful and mutually beneticial 

association with us. 

Warm Regards, 

For NENO PHARMAACEUTICALS Pt. Ltd. 

MANAGING DIRECTOR 

I agree to abide by the terms and conditions mentioned in the letter of appointment 

Date: 9/1 Signature: 

Place: Chwnai (Mr. A. Madhav an) 
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ANNEXURE 'A': COMPENSATION DETAILS (SALARY & APPLICABLE BENEFITS) 

Name Mr. A. Madhavan 

Designation Territory Manager 
Date of joining :17/05/2018 

Location Vellore2 

REMUNERATION; 
Salary Head Amount(Rs.) 

BASIC 5208 
DA 1302 

Medical allowances 1302 

651 LTA 

Special allowances 651 

HRA 3906 
13020 GROSS 

Less: PF- Employeecontribution 
NET(TakeHome) 

781 

12239 

Annual Monthly Remuneration 156240 
8400 
3500 
2568 
9372 

180080 

Bonus 

Insurance 

Gratuity 
PF- Employer Contribution 
Total Per annum 

WORKING ALLOWANCES 
Rs.125/Rs.150/Rs.1 75/ 
Rs. 2/-Per Km (In Ex and Out Station only) 

Hq/Ex/Os Allowance 

Fare Allowance 

Mobile&Internet Allowance Rs.250/ 

:Rs.300/ Lodge Bill Applicable upto 
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Directorate of Manpower
Planning & Recruitment

C WING
IHQ-MoD(Navy)
Sena Bhawan,

New Delhi 110011

22 Jun 18

CALL LETTER FOR FINAL MEDICAL EXAMINATION FOR ENROLMENT IN THE INDIAN NAVY

Dear MUTHU Krishnan

1. This is to inform you that you have been provisionally selected for recruitment in the Indian Navy
for  SSR  August,  2018  batch.  Your  enrolment  will  be  subject  to  your  clearing  the  final  medical
examination  and  various  tests  (Screening,  Entry  Behavior  test  etc)  being  conducted  for  the
particular entry as applicable, on arrival at INS Chilka.

2. You are to report to the Recruiting Office, INS Chilka on 16/08/18 07:00 hrs.

3. You have been appointed against your registration number G3200206NL.

4. Your present selection will stand cancelled and you will have no claim for enrolment in the Indian
Navy, on any of the following grounds:
(a) If you are found medically unfit.
(b) In case you fail to report on the date and time mentioned at Para 2 of this letter.
(c) Failure to bring with you the documents/ items mentioned in the joining instructions.
(d) Particulars not matching with the information provided in the Original Documents.
(e)  Failure  to  bring  original  NCC  Certificate  by  candiate  who  have  applied  as  NCC  Certificate
holder.

5. Your basic training at INS Chilka will cover the following:
(a) Academic and service subjects.
(b) Sports Activities.
(c) Outdoor training such as Parade Training, Sailing, Boat Pulling, Swimming, CrossCountry,
Trekking, Firing etc.
(d) Service oriented activities including maintenance of equipment, living spaces, training areas
etc.

6. You are liable to be discharged from the Indian Navy in case your achievement in the activities
mentioned at Para 4 at INS Chilka is unsatisfactory.

7. Post enrolment during the period of  training and thereafter,  if  certain diseases/  ailments are
detected which was not detected during preliminary and final medical, you will be invalided from
the service through a Medical Board as per current orders.

8. During your training period and thereafter , you will be entitled to full pay and allowances, free
uniforms, food and accommodation. On completion of training you will be entitled to the laid down
services and benefits as provided for, in the regulations. Your service conditions will be governed
by current orders.



NOTE:
1. This is a computer generated report and does not require signature.
2. Please download the joining instructions for further action.
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Corporate Office: 226, Karunai Kudil, Cathedral Road, Chennai - 600086, India. Phone:  +91 - 44 - 3088 2400 / 3098 
0300
Registered office: No: 10, Jawahar Road, Chokkikulam, Madurai - 625002, India.
CIN no: U63011TN2004PLC054655

                                                                                                                                 Confidential
11-09-2021

To
 P K  Leoprabhu 
Empcode: 063325
48/60 Pillaiyar Kovil Street,
Dharanampet, Gudiyattam
Vellore - 632602

Dear P K  Leoprabhu 

APPOINTMENT ORDER

Reference to the Interview you had with us, we are glad to appoint you as HR EXECUTIVE - PROJECTS at
Grade E2  in our  LARSEN& TURBO,Kanchipuram, Tamil Nadu, India, (South1)  Project on the following
terms and conditions with effect from 11-09-2021.

1. You will be on probation for a period of  initially which may be extended at the discretion of the
Management for such further period or periods as it may deem fit.

2. Your salary details are as per the annexure below.

3. You are liable for transfer from one place to another or from one job to another or from one
department to another or from one branch to another or from one division to another of  the
Company/ Companies under the same Management or Companies in whose management and
administration our Management have interest.

4. You are bound by the leave policy, rules and regulations, orders and disciplinary procedure of the
Company that are in force, including those that may be enforced from time to time.

5. You shall not engage yourself in any other occupation or work, over and above your legitimate
work in the Company, on duty days, on holidays or when you are on leave.

6. You shall not employ, use and /or engage the confidential information for any purpose other than
the business of the company and only during the course of your employment with the Company.

7. For the purpose of the aforesaid clauses confidential information means any information which is
confidential, commercially sensitive and is not in the public domain relating or belonging to the
company or parent company including but not limited to information relating to business methods,
corporate plans, management systems, finances, new business opportunities, marketing or sales
of any past, present or future, product or service, lists or details of customers, potential customers
or the arrangements made with any customer.

8. You  shall  at  all  times  during  the  period  of  your  service,  whether  or  not  during  the  normal
stipulated working hours, be prepared and ready, if  required to carry out any reasonable and
lawful orders and duties required of you by your superiors.

9. You may be considered for confirmation at the end of your probation, if your services are found
satisfactory and a permanent vacancy then exists.

(a) If no order of confirmation is issued, your probation would automatically stand extended
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0300
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                                                                                                                                 Confidential
10. You will retire from the services of the company on your completion of 58 years of age, reckoned 

in accordance with the English calendar

11. You may be considered for confirmation at the end of your probation, if your services are found
satisfactory and a permanent vacancy then exists.

(a) If no order of confirmation is issued, your probation would automatically stand extended.

12. You will retire from the services of the company on your completion of 58 years of age, reckoned
in accordance with the English calendar.

13. During the period of your probation, either party may terminate this appointment by giving  one
month’s notice or  payment in  lieu thereof.  Once you are confirmed as an employee of  the
company,  either  party  may  terminate  this  appointment  by  giving  three  months’  notice or
payment in lieu thereof. The company shall have the right to waive off the requirement of notice
period.

14. You  shall  at  times  during  employment  and  after  the  termination  date  keep  confidential  the
confidential  information  disclosed  to  you  and  /  or  acquired  by  you  in  the  course  of  the
employment with the company and not to disclose the same to any person whatsoever

15. If and when, information furnished by you in your application, regarding your age, qualification,
previous experience, employment etc., are found to be incorrect or not true, you will be liable for
termination or such other action as the employer deems fit.

You shall  return the duplicate copy of this order, duly signed as a token of your having understood and
accepted the terms of the appointment.

For TVS Supply Chain Solutions Limited

R. Krishnakumar Prabhu  
Chief of Human Resources - India

I accept the terms & conditions of this order:

Name & Signature:
Date:
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ANNEXURE TO THE APPOINTMENT LETTER

Name  P K  Leoprabhu 

Designation  HR EXECUTIVE - PROJECTS

Grade  E2

R. Krishnakumar Prabhu
Chief of Human Resources - India



SBM

N. ANANDARAJ
Accounts Executive

Issuing Authority

IDENTITY CARD



Date of Birth

Res. Address :

2

22.10.1994

# 81/23,

Selva Vinayagar
Kovil Street,
Arunagiri Chattiram,
Arani - 632301

Contact : 70102 50696
9150619655

SBM Traansport
Applications Private Limited

No:23,Medavakkam,Tank Road.
(Opposite ESI Hospital)

Ayanavaram, Chennai 600 010.
Phone Number : 044 • 26474999. 26475999

Email • transport@sbmmotors.net







































MARAN ASSOCIATES 
NTEORTY DILOtGGOMMITMENT 

R.Shalini 
Coordinator 

Maran Associates 

Issuing Authority 

No.28, 1st East Main Road, Ambiga Plaza, 
Gandhi Nagar (East), Silkmill Stop, 

Katpadi, Vellore -632 006. Ph:0416-2246462 













































SRI VIVEKANANDA 
Matric. Hr. Sec. School 

Gandhi Road, AnaicutVellore Dist. Mob : 883009500 

AB ve 

V.ASHWINI 
MSe,8Ed 

P.G.Teacher 
05.05.1996 

MrN.Venkatesan 
Devichetty Kuppam 
Mob:9943159717 

4101 
Principal 
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August 2, 2022  

Welcome to Wipro’s Work Integrated Learning Program (“WILP”)  

Work Integrated Learning Programme 
Wipro Limited, Dodda Kannelli  
Sarjapur Road, Bengaluru - 560 035. 
Phone: (080) 28440011/12, Fax: (080) 28440256 

Dear KARTHIKEYAN B,  

Sub: Enrolment letter to Wipro’s Work Integrated Learning Program (“WILP”) as Scholar Trainee – Work
Integrated Learning Program 

Welcome to WILP! 

With reference to your application, it is our pleasure to enroll you as a Scholar Trainee – Work Integrated Learning
Program. This is a scholarship program customized as a robust academic and training program which will enable you
to obtain M-Tech degree from one of the premier engineering institution / University in India. 

The duration of the academic program shall be 48 months from the date of enrolment to the academic program.
You will be enrolled into the academic program within 12 months from date of joining. Your date of joining will be
intimated through a separate communication. 

We hope you enjoy the learning with WILP and have an enriching experience being a part of Wipro Limited (“Wipro or
“Company”).  

Please read through the terms and conditions of your enrolment as provided below. 

We look forward to having a long and fruitful relationship with you at WILP, Wish you all the best! 

Yours sincerely, 
For Wipro Limited,  

  
Aparna Shailen 
General Manager - Human Resources

Endorsement 

I accept the enrolment and the terms and conditions thereof as specified below. I shall report for undergoing study on  

Terms & Conditions of Scholarship

1. PROFILE:  

You have been selected to be a part of Wipro’s WILP and are enrolled as a Scholar Trainee- Work Integrated Learning
Program. Upon joining WILP, you will have to undergo a “Project Readiness Program” (‘PRP’) that prepares you to
participate in projects at the Company as part of this learning program. This robust academic program will also enable
you to obtain M-Tech degree from one of the premier engineering Institution / University upon successful
completion of the course.  

2. DURATION:  
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The duration of your academic program will be for a period of 48 months from the date of enrolment to the academic
program. You will be enrolled into the academic program within 12 months from date of joining. Unless the Company
extends the period of your study in writing, which is done solely at the discretion of the Company, your enrolment
would automatically terminate at the end of the stated 48 months. 

In case the Company extends the academic period (in writing) you will continue to be enrolled as a Scholar Trainee –
Work Integrated Learning Program with WILP. 

3. Appointment details:

We provide support to our global customers through various Company locations in India to suit customer requirements
by operating 24x7. You would be operating from any of these locations and in any of the shifts, including night shift, as
may be decided by the Company, keeping in mind the business needs and deliverables to customers. 

4. Scholarship/Stipend and Benefits  

During your period of enrolment, you would be entitled to a consolidated monthly scholarship. 

Apart from the monthly scholarship, the Company will provide you with life & accidental insurance that would
include a cover for you, the premium / cost will be taken care of by Wipro. This is a voluntary benefit offered by the
Company and the details of the same are listed below.  

i. A Group Personal Accident Insurance (GPAI) coverage of Rs.12,00,000/- . You could also choose to get
additional coverage for a nominal and highly negotiated premium. More details on the policy are available in My
Policies section in myWipro, the HR portal at Wipro. 

ii. Group Life Insurance coverage of Rs.14, 00,000/-. This sum insured is inclusive of cover as per EDLI
(Employee Deposit Linked Insurance). You can also get an extra coverage for a nominal and highly negotiated
premium. More details on the policy are available on My Policies Section in myWipro, the HR portal at Wipro.

In addition to the above, you are also eligible for medical insurance cover towards hospitalization. 

You are eligible for a floater coverage of Rs.2,00,000/- per annum for family (self, spouse & children) towards
hospitalization. There will be a deduction from your monthly scholarship/stipend depending on your marital/family
status towards the base sum insured premium. 10% of the claim amount would need to be borne by the
employee/Scholar trainee.

 

Base Medical insurance is to be availed by the employee as default. It is accounted for in deductions as a nominal
monthly charge. Top-Up cover is voluntary and charged as applicable during renewal timelines.

 

If you wish to enhance the coverage, a top up cover option is also available for a highly negotiated premium. More
details on the policy are available on My Policies Section in myWipro, the HR portal at Wipro. 

The below table lists down your scholarship details:  

Period Scholarship ESI Consolidated
Scholarship (Rs. Per

Month)

First year 15000 488 15,488/- (*)

Second year 17000 553 17,553/- (*)

Third year 19000 618 19,618/- (*)

Fourth year 23000 0 23,000/- (*)

(*) You shall be responsible for payment of all statutory contributions, taxes, dues and levies as may be required under
the relevant laws including contributions under Employees’ State Insurance Corporation Act (at 0.75% of your
Scholarship) as and when applicable to you. Such contributions, taxes, dues and levies where required, shall be
deducted from your Scholarship and benefits according to applicable laws and regulations. 

Your fourth-year scholarship will continue until completion of your M-Tech program. Your enrolment into the MTech
academic program within 12 months from date of joining. 
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You shall be eligible to receive a onetime "joining bonus" of Rs.75,000 after you join Wipro along with your first month
salary. All applicable taxes on the payment of this amount will be borne by you. Please note in the event you leave the
organization within 12 months from the date of joining, payment processed under Joining bonus shall be recovered
from the employee at the time of exit. 

The enhancement of the scholarship at the end of each academic year of study will be at the discretion of the
Company and subject to your satisfactory progress of study, acquisition of skills, behavior, regularity and punctuality in
attendance. Your continued enrolment in the course, will be at the discretion of the Company, and is subject to
satisfactory academic performance and other requirements as prescribed in the WILP portal. 

In case your project performance at any stage is not found to be at par with the requirement of WILP, then you would
be placed on performance improvement program (PIP). If you fail to successfully complete the PIP, the Company may
at its sole discretion discontinue your enrolment in the WILP program. 

Book Allowance:  

A Book Allowance of Rs.1,250/- will be provided to you per semester. This allowance will be given every semester
except the last semester when you will be engaged in dissertation. The allowance will be paid to you centrally along
with your scholarship during the course of each semester. The allowance will be subject to tax. Book allowance is
applicable and paid only when you are registered for the semester.

5. Training Agreement:

i. This letter of enrolment is subject to the execution of a training agreement in the prescribed proforma with
Wipro Limited, Sarjapur Road, Doddakannelli, Bengaluru-560035 on or before joining the program (“Training
Agreement”).  

ii. This Training agreement shall be for a total period of 60 Months where you will be mentored for developing your
skills and knowledge. This included technical training, in various formats, both online and offline and practical
experience in various projects. The Company invests on your behalf for the cost of these trainings. Should
you discontinue the WILP program or your enrolment with WILP is cancelled for any reason whatsoever
before the completion of 60 months from the date of joining, the training expenses of Rs.75,000/-(Rupees
Seventy five thousand only) will have to be paid by you as detailed in the Training Agreement.

6. PROJECT READINESS PROGRAM (PRP)  

Upon enrolment, you will have to undergo a Project Readiness Program (PRP) to prepare you to participate in
projects. This is offered by Wipro’s - Talent Transformation Department to all campus and off-campus selects. The
broad objective of PRP is to equip you with the necessary knowledge and skills that will enable you to start working on
real-life project work which is an integral part of the WILP.  

7. Regulations of Academic study:

i. You will be enrolled for M-Tech program with a renowned institution (“University”) that collaborates with Wipro
for WILP.  

ii. Course specialization includes but is not limited to Software Systems, Software Engineering, Information
Technology, Computing Systems and Infrastructure Management, Data Analytics, IoT, Cloud, Digital & Cyber
security, Embedded Systems.  

iii. Your specialization and enrolment would be decided based on prevailing business requirements and decision of
the Company is final and binding.  

iv. You will not be able to change Specialization track after enrolment.  

v. Overall program duration is 4 years from date of enrolment of academic program.  

vi. As per the program structure, a WILP Scholar trainee will register and pursue 4 to 6 courses per semester over
7 semesters.  

vii. You will be required to submit a project work / dissertation in your final semester (8th semester of your
program). This will enable you to advance your professional capabilities by applying concepts and techniques
in projects.  

viii. Each course has multiple evaluation components. This includes an assignment component, quiz, mid-semester
examination and comprehension examination. All evaluation components are mandatory for securing a pass
grade in a course as prescribed by the partnering institution.  
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ix. Contact classes are organized as per the handout and calendar prepared and shared by the University at the
beginning of each semester. In the normal course, one session of 2 hours duration per course per contact class
is organized.  

x. You will be called upon to undergo studies during the hours and days as may be fixed by the Company from
time to time. Normally, the study hours would be from 9:00am to 6:00pm  

xi. The faculty will take attendance/circulate attendance sheets for every session. It is your responsibility to ensure
that your attendances are recorded properly.  

xii. WILP Scholar trainees are expected to be on time for every session. Punctuality is non-negotiable and the
faculty reserves the right to deny entry and attendance to late comers.  

xiii. Attending 75% of contact session is mandatory for each course to appear for examinations.  

xiv. Not attending classes for reasons like medical/on the job training /late coming/personal problems and other
similar reasons would be treated as absenteeism.  

xv. Scholar trainees who fail to meet the minimum attendance criteria will not qualify for comprehension exams for
any of the registered courses in that semester.  

xvi. For any reason, you are not able to meet the minimum attendance criteria or not complete the mandatory
assignments / quiz / examinations in any semester, you are required to repeat the same semester as and when
the next batch is organized. In such cases, rules and regulations governing academic programs at that time
would be applicable. In addition, additional semesters fees are to be borne by you as prescribed by the
University.  

xvii. At the end of each semester, the performance of each Scholar Trainee in a course, is specified as a letter grade
which is obtained through a Relative Grading procedure  

xviii. Any Scholar trainee securing 3 or more cumulative fail grade at any point in time will be expelled from WILP
Program.  

xix. The 8th semester of study is fully devoted for dissertation / project work  

xx. If a Scholar trainee’s CGPA is less than 5.5, the Scholar trainee will not be permitted to register for the
dissertation. He/she has to re-appear for exams and secure a CGPA of 5.5 before taking up the dissertation.
Also, a Scholar trainee with an E grade in any course will not be permitted to register for the Dissertation  

xxi. Project / Dissertation work has to be carried out by each individual separately. Teamwork is not permitted.  

xxii. The dissertation has to be completed strictly as per the guidelines that are outlined by collaborating institution.  

xxiii. WILP Scholar trainees are expected to maintain decorum and discipline in line with Wipro's professional work
culture and environment.  

xxiv. In cases where a Scholar trainee deviates from the expected behaviour as prescribed by the WILP and
partnering institution from time to time , strict action will be taken and the decision of the WILP Team / faculty /,
University would be final and binding.  

xxv. Breach of integrity will be dealt with sternly. Such Scholar trainees will be asked to discontinue their studies and
also expelled from WILP program.  

xxvi. On successful completion of the study, you will be eligible to receive the M-Tech degree from the collaborating
University, in recognition of your successfully completing the course. 

xxvii. All Scholar trainees of the WILP will be given testimonials at the end of the successful completion of the M-
Tech degree program. The testimonial contains the timeline in the WILP and the kind of project works carried
during this opportunity.

Mode of contact session, examination pattern and other academic program norms are subject to change based on
the prevailing situation / University norms declared from time to time. Decision of the University would be final and
binding. 

8. Conflict of Interest:

i. During your enrolment period with the WILP, you will focus exclusively on the requirements of the program. In
addition to your study and academic requirements, you are required to engage yourself exclusively in the work
assigned by Wipro and shall not take up any independent or individual assignments (whether part time or full
time, in an advisory capacity or otherwise) directly or indirectly without the express written consent of Head /
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Manager of WILP Academy  

ii. You shall ensure that you shall not, directly or indirectly, engage in any activity or have any interest in, or
perform any services for any person who is involved in activities, which are or shall be in conflict with the
interests of Wipro.  

iii. The Conflict of Interest Policy also refers to the need on your part, during your enrolment and for a period of
one year from the cessation of your enrolment with WILP (irrespective of the circumstances of, or the reasons
for, the cessation) not to solicit, induce or encourage: 

a. Any student/scholar trainee of the WILP to abandon /withdraw their enrolment with the program or to
accept enrolment and/or employment with any competitor, supplier or any customer with whom you have
a connection.  

b. Any employee of Wipro to terminate their employment with Wipro or to accept employment with any
competitor, supplier or any customer with whom you have a connection.  

c. Any customer or vendor of Wipro to move their existing business with Wipro to a third party or to
terminate their business relationship with Wipro.  

d. Any existing employee and/or student of WILP to become associated with, or perform services of any
type for any third party.  

iv. In case of any conflict or doubt, please discuss the matter with Head / Manager of WILP, to understand Wipro's
position on this and resolve the conflict.

9. Obligation and Responsibilities:

i. During the study period you will be governed by the WILP regulations and instructions as may be modified, from
time to time, in relation to conduct, discipline and other matters.  

ii. During your study as part of WILP, Company expects you to undergo study in the area in which you are placed,
with a high standard of initiative and efficiency. This is critical and Company has zero tolerance towards any
deviations.  

iii. You would not be allowed to seek membership of any local or public body without the written approval from the
Head / Manager of WILP.  

iv. During the study period and thereafter, you would not be allowed to give out to anyone in writing or by word of
mouth or otherwise, particulars or details of work - process, technical know-how, research carried out, security
arrangements, or administrative and/or organizational matters of confidential or secret nature which you may
come across during your academic study or become known to you by virtue of your undergoing study under
WILP or otherwise.  

v. You are bound by all regulations, instructions and policies of the WILP and Wipro. These are updated / modified
on a periodic basis and new policies may be introduced and notified to Scholar trainees from time to time and
you will be bound to comply with the same.  

vi. In consideration of the opportunities, trainings and access to new techniques and know-how that will be made
available to you, you will be required to comply with the Confidentiality Policy of Wipro. Therefore, please
maintain all Confidential Information as defined from time to time in the Confidentiality Policy of Wipro, as secret
and confidential and do not use or disclose any such Confidential Information except as may be required under
obligation of law or as may be required by WILP/Wipro and in the course of your association with WILP. This
covenant shall endure during your association and beyond the cessation of your association with WILP
(irrespective of the circumstances of, or the reasons for, the cessation).  

vii. In connection with your association with Wipro as part of the WILP and during the term of your association upon
conception or creation, you shall disclose and assign to Wipro as its exclusive property, all inventions, ideas,
concepts, discoveries, techniques, and improvements (including without limitation legal documents, training
materials, computer software and associated materials) developed or conceived by you solely or jointly with
others (whether or not during business or academic session hours), and shall comply with the Policies of Wipro
in relation to Intellectual Property.

During the period of academic study, if you develop or conceptualize inventions, ideas, concepts, discoveries,
techniques and improvements (including without limitation computer software) solely or jointly with others in relation to
the operation of the WILP / Wipro, such developments will be fully communicated to the WILP academy and will be the
sole intellectual property of Wipro. You agree to cooperate in the execution of documents to facilitate the assignment of
such intellectual property when required. 

10. Confidentiality:
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i. In consideration of the opportunities, training and access to new techniques and know-how that will be made
available to you, you will be required to comply with the Confidentiality Policy of Wipro. Therefore, please
maintain all Confidential Information as defined from time to time in the Confidentiality Policy of Wipro, as secret
and confidential and do not use or disclose any such Confidential Information except as may be required under
obligation of law or as may be required by Wipro and in the course of your enrolment. This covenant shall
endure during your enrolment and beyond the cessation of your enrolment with Wipro (irrespective of the
circumstances of, or the reasons for, the cessation).  

ii. During your training on projects at Wipro, you will be expected not to use or disclose any confidential
information, including trade secrets, of any former employer (if any) or other person with whom you have an
obligation of confidentiality and by signing below you affirm that you have no conflicting obligations or non-
compete agreements that would prevent you from working without limitation for Wipro.

11. Assignment of Intellectual Property  

In connection with your enrolment and during the term of your enrolment, upon conception or creation, you shall
disclose and assign to Wipro as its exclusive property, all inventions, ideas, concepts, discoveries, techniques, and
improvements (including without limitation legal documents, training materials, computer software and associated
materials) developed or conceived by you solely or jointly with others (whether or not during business hours), and shall
comply with the Policies of Wipro in relation to Intellectual Property. 

12. Posting 

During the initial study period, initially you would be made familiar with Wipro, but you may if needed be re-assigned or
transferred to another division, department, establishment or new location where Wipro, has its office or operation and
WILP classes are running in the particular location, in India, without enhancing the scholarship amount. On placement
of this nature, you will also be governed by the disciplinary rules and regulations as applicable in that unit/branch. You
may also be placed in any sister company of Wipro, for practical studies. 

13. Misconduct:

i. In case you are charged with any misconduct or disciplinary issue during your study period, your enrolment with
WILP may be temporarily placed on suspension without payment of scholarship amount, for such period as
Wipro may deem fit. If the charges against you are proved to be true, your enrolment may be immediately
cancelled , without any notice or payment of scholarship in lieu of notice not withstanding any clause of this
letter of enrolment. It is clarified that this clause is without prejudice to Wipro’s rights to enforce the Training
Agreement duly signed by you even after cancellation of your enrolment for whatever reasons as the case may
be. 

ii. Notwithstanding the condition regarding written notice of termination and without prejudice to Wipro’s right to
enforce the Training agreement, Wipro shall have the right to terminate your academic study without any notice
or payment of scholarship in lieu thereof, if any declaration given or information furnished by you to WILP/
Wipro is found to be false or if you are found to have willfully suppressed any material information.

Please note that at any stage, whether during your selection process or upon enrolment with the WILP, if it is
brought to our notice that you have indulged in malpractices or used illegal means to clear your online
assessment, Wipro shall withdraw or revoke the enrolment and cancel the same with immediate effect and we
reserve our rights to take suitable action against you as we may deem fit.  

14. Cancellation of Enrolment:  

Notwithstanding any of the clauses of this letter of enrolment, Company reserves the right at its sole discretion to
cancel this enrolment during the study period without assigning any reason, by giving one months' (30 days) notice or
one month's scholarship/stipend in lieu of notice. 

15. Study Hours:

i. As a Scholar Trainee – Work Integrated Learning Program, you will be called upon to undergo studies during
the hours and days as may be fixed by WILP from time to time as per the University requirements. 

ii. You would be assigned to any of the locations and any project work as part of your WILP as may be decided by
the Company. 

iii. The full day lecture sessions will be held at any of Wipro’s other establishments/outsourced venue. You may
also be called upon to attend academic study as and when required on holidays, as may be scheduled in
accordance with the convenience of the organizing team of the WILP. 

iv. The university will plan contact classes in multiple format to suit the project work situations and university
guidelines such as contact classes in ILT (instructor Led training) and / or VILT (virtual Instructor Led Training
and Self-Directed / Recorded lecture sessions.
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16. General:

i. This letter of enrolment is subject to the condition that you have not provided us with any false declaration or
wilfully suppressed any material information. If you have, you will be liable for cancellation of enrolment from the
WILP without any prior notice. 

ii. The terms of this letter of enrolment may be specifically enforced legally, if required. In this connection, if any of
the provisions of this letter are declared or found to be void or unenforceable due to any reason whatsoever, the
remaining provisions of this letter shall continue in full force and effect.  

iii. These enrolment terms supersede and replace any existing agreement or understanding, if any, between Wipro
and you relating to the same subject matter. 

iv. You warrant that you are not prevented by a court or by any other administrative or judicial order from enrolling
under this agreement. In the event that you are not a citizen of the country of posting, you should have a valid
work permit to work in the country of posting.  

v. During the period of enrolment you are required to comply with all policies of WILP and Wipro. These policies
are updated / modified on a periodic basis and new policies may be introduced and notified to the Scholar
Trainees from time to time. You agree to comply with all policies as modified from time to time.

17. On Completion/Cancellation of Academic Program:

i. On Completion of the academic program or cancellation of your enrolment , as the case may be, you will
immediately surrender to Wipro/ the Academy all specifications, formulae, documents, literature, drawings or
records, etc. belonging to Wipro/ the Academy or relating to its business and shall not make or retain any
copies of these items. 

ii. You are not eligible to receive testimonial certificate if you do not successfully complete the academic study in
accordance with this letter of enrolment and the study scheme formulated by the Academy. 

iii. Wipro reserves the right to offer employment at its sole discretion to a Scholar trainee on successful and
satisfactory completion of the academic study.

18. Acceptance of Enrolment Letter:  

Upon accepting the above terms and conditions, you are required to return the duplicate of this letter of enrolment,
duly signed by you as a token of your acceptance on the day of joining WILP program. 

Please confirm that the above terms are acceptable to you and that you accept the enrolment by signing a copy of this
letter of enrolment and submit the same on the date of joining. 

Yours sincerely, 

For Wipro Limited,  

  

Aparna Shailen 
General Manager - Human Resources

I have read, understood and agree to accept the enrolment on the terms and conditions herein. 

I shall be present for the induction session on

ANNEXURE I 
 

CONFIRMATION ON SHARING PERSONAL INFORMATION (AS REQUIRED UNDER INFORMATION
TECHNOLOGY ACT, 2000)

I KARTHIKEYAN B, confirm that I am voluntarily sharing my Personal Information with Wipro Limited (‘Wipro’) being a
part of WILP of Wipro for the following purposes:  
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a. validating my application form and retaining records on the same for any future reference/verification; 

b. processing my application form including background verification checks; 

c. academic study related actions including record keeping, processing scholarship advance and benefits and any
action required in the context of my enrolment with Wipro, being a part of WILP.

In this context, I also agree to the retention of such Personal Information by Wipro for any future reference/verification
and authorize Wipro to transfer the same to a third party. 

I understand that ‘Personal Information’ means any information, relating to me that is available with Wipro and is
capable of identifying me.”

ANNEXURE II 
 

I hereby confirm that I shall submit the required academic certificate including but not limited to mark sheet and
Provisional or Convocation Degree Certificate within 3 months from my date of joining. I understand that my enrolment
is subject to my aggregate meeting the Wipro eligibility criteria and submission of the above mentioned documents.  

I hereby declare that all the particulars mentioned above are true to the best of my knowledge. In the event of my
failure to submit the above mentioned documents or in case of any discrepancy, I shall be liable for termination of my
enrolment with Wipro.

ANNEXURE – III 
 

INITIAL INDUCTION PROGRAM

The Talent Transformation team at Wipro groom's campus selects to help them face the challenges of the corporate
world.  

A holistic 360 degree approach to training is adopted and helps them hone their fundamental computer skills followed
by insights into Wipro businesses, process, technology and behavioural skills.  

To understand and appreciate the mindset of the young Trainees and ensure that the transformation is smooth, the
induction program is done by a team of dedicated professionals who have exposure to the academic and corporate
sectors alike. Project Readiness Program (PRP) is a training program designed to address the basic learning needs of
the Trainees. 

Corporate Readiness Program - CRP  

The CRP program is focused on making young Trainees comfortable in a corporate environment. This program starts
with a corporate induction. 

“EMERGE” a behavioural skills building training program ensures that the fresh Trainee start feeling at ease in the
“corporate world”. This activity based behavioural intervention informs the new entrants about the corporate work
culture and business etiquette.  

Technology Readiness Program - TRP  

The technology training provides critical technical skills required to work on projects allocated to Trainees and prepare
to face the demands of the project world. We begin doing this by familiarizing with Wipro’s businesses and work
environment.  

The methodology of training is “Project Based Learning” (PBL) approach, the entire learning is designed around a
series of projects that the recruits are expected to complete individually by learning and applying various topics
required to complete the project. Starting with individual projects, the PBL approach ends with recruits working on a
team project.

ANNEXURE – IV

I have read and understood the terms of my enrolment letter. I agree and acknowledge that I am a Student/Scholar
trainee with Wipro’s WILP. I further undertake that I shall not represent to any person within Wipro or any other third
party that I am an employee of Wipro Ltd and I fully understand that such false representation shall entail severe
disciplinary action including immediate cancellation of my enrolment.

Travel, Accommodation, Food & Other Miscellaneous Expenses

Travel
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i. You would be entitled for Rs. 1500 from the date of appointment as a lump sum amount that will be credited
with your first month stipend. You may utilize this amount towards Travel and you would not need to submit bills
towards usage of this amount. 

ii. There is no provision for reimbursement/allowance towards any expenses incurred in lieu of attending training
or classes at different locations in the same city.

Accommodation, Food & other Miscellaneous Expenses

i. You would be entitled for Rs.400 per day for 8 days (total amount of Rs.3,200) from the date of joining. You may
utilize this amount towards accommodation, food & other miscellaneous expenses. This would be paid as a
lump sum amount that will be credited with your first month stipend and you would not need to submit bills
towards usage of this amount. 

ii. If your posting location (the location where you would be based out of after training) is different from the training
location (location where you undergo initial training), you would be entitled for the following:  

Settlement and Miscellaneous Expenses: Rs.1200 per day for 7 days (total amount of Rs. 8,400) from the date
of reporting to the posting location. You may utilize this amount towards boarding, lodging, conveyance & other
miscellaneous expenses. 

iii. Any location change after reporting to posting location will be treated as relocation/transfer and will be covered
under the Transfer policy for Team Rainbow. For details you can refer the policy at myWipro-> My Policies ->
India->My Travel>Transfer Policy-Team Rainbow. 

iv. Campus joiners would not be eligible for accommodation at the Wipro guest houses.

Please note in the event that the employee leaves the organization within 6 months from the date of joining, all
payments processed under Joining & Relocation Entitlements shall be recovered from the employee at the
time of exit.

 

Skill Preferences 1 : Python App Location Preferences 1 : Chennai 

Skill Preferences 2 : JAVA-J2EE Location Preferences 2 : Coimbatore 

Skill Preferences 3 : Java-MEAN Location Preferences 3 : Bangalore 

 Accept  Decline

 Signature KARTHIKEYAN B 2/8/2022 3:33 PM  
(checking the checkbox above is equivalent to a handwritten signature)

Registered Office:

Wipro
Limited T :+91 (80) 2844 0011

Doddakannelli F :+91 (80) 2844 0054

Sarjapur
Road E :info@wipro.com

Bengaluru
560 035 W :wipro.com

India C :L32102KA1945PLC020800

25207914

 



Capgemini Technology Services India Limited

(Formerly known as IGATE Global Solutions Limited)

IT 1, IT 2, Airol MIDC, Thane - Belapur Road,

Navi Mumbai 400708, Maharashtra, India.

Tel: +91 22 7144 4283 | Fax: +91 22 7141 2121

www.capgemini.com/in-en

Superset ID: 2246829

Letter of Intent (''LOI'')

Dear SABARINATHAN S,

With reference to your interview conducted by us, we are pleased to inform that you have been

shortlisted for the position of Analyst and A3 with Capgemini Technology Services India Limited
(hereinafter referred to as''Capgemini'').

In this regard, we are proposing compensation package and benefits, the details of which are set

forth in Annexure 1 to this letter.

The final Employment Offer Letter shall be subject to your successful completion of all curricular

requirements as laid down by the University/ Institute for award of the degree/ diploma and the

minimum passing percentage/ grade/ rank/ class as determined by Capgemini.

The location of your initial reporting and training and the date of your joining would be communicated

to you in due course of time post successful completion of your pre-joining trainings and final

semester degree/ diploma examination.

The date of joining and the location of posting will be purely based on business requirements of

Capgemini. Capgemini solely reserves the right to make any changes to the date of joining and the

location of posting during the course of your training and employment with Capgemini.

Upon accepting this LOI, you will be provided access to the ADAPT (Accelerated Digital Aid for Pre-

onboarding Talent) eLearning platform which allows you to learn and master the concepts and skills

required to be industry ready. The learning will be a self-paced journey inclusive of assignments,

assessments and webinars as deemed appropriate by Capgemini and the successful completion of

the same is a prerequisite for joining Capgemini.

It is very essential that you effectively leverage this platform to complete the courses and clear the

assignments and assessments. The progress made by you in this learning journey would not only

help you in getting on-boarded on priority but also help you to be trained for advanced skills relevant

to your career at Capgemini. We also encourage you to learn beyond the prescribed course

curriculum and acquire industry recognized certifications to accelerate your career in this competitive

industry.



Upon joining Capgemini,

You are expected to enter into an employment agreement with Capgemini which shall contain

details including the scope, terms and conditions of your employment and the contractual

obligation with Capgemini.

1.

You will be on probation for a period of six months from your date of joining and subject to

satisfactory performance your employment will be confirmed (vide written confirmation) at the

end of six months.

2.

During your probation you may be required to undergo classroom trainings for such duration as

deemed necessary by Capgemini and your performance will be evaluated periodically during

such training period

3.

Capgemini reserves the right to decide the continuance of your further training and your employment

depending on your performance in its opinion.

The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any third

party.

You may note that this letter should neither be construed as an offer of employment from Capgemini

nor should it in any manner confirm our intent to make you an offer of employment. We may, at any

time, at our discretion, revoke this Letter of Intent.

We would request you to go through the above terms, and let us know if they are acceptable to you,

within seven days of the issuance of this letter.

We look forward to hearing from you. Should you have any query, please do not hesitate to contact

fresherhiring.in@capgemini.com, please ensure below format of email subject -

For queries on Letter of Intent (LOI), write to use with e-mail subject as: Query on LOI -
Superset ID 2246829

●

For queries about on-boarding process, please note the on-boarding communication will

be sent once your document validation and verification process is completed. For further

queries, write to use with e-mail subject as: Query on On-Boarding - Superset ID
2246829

●

In case of any other query, write to use with e-mail subject as: Other Queries- Superset
ID 2246829

●

Thanking you,

Yours Sincerely,

For & On Behalf of Capgemini

Tejinder Sethi
Head - Fresher Hiring

This is a system generated document and does not need a signature



ANNEXURE 1

SABARINATHAN S
Associate and A3

You will be under probation for six (6) months from yourdate of joining Capgemini. During
this period,your all-inclusive annual target compensation (on a cost to company basis) willbe
INR2,75,000/- (Rupees Two Lakh Seventy-Five Thousand only). Subsequent to your
successful completion of trainingand probation, your all-inclusive annual target
compensation (on a cost to companybasis) will continue at INR 2,75,000/- (Rupees
Two Lakh Seventy-Five Thousand only). On completion of 1 yearof service from your
date of joining, you will receive a fixed incentive of INR25,000 (Rupees Twenty-Five
thousand only)
Based on your Date of Joining, your compensation shall bepaid monthly. The Company
shall deduct tax at source at the time of making payment

For & On Behalf of Capgemini

Tejinder Sethi
Head - Fresher Hiring

Regd Office: Pune Hinjewadi Regd. Office No. 14, Rajiv Gandhi Infotech Park, Hinjewadi Phase III, MIDC SEZ, Village Man,

Taluka Mulshi, Pune - 411057, Maharashtra, India. Tel: +91 20 6699 1000 | Fax: +91 20 6699 5050 | CIN:

U85110PN1993PLC145950 Page 3 of 3



 

 

 

Mr. Harishkumar S,                                                     20th Aug 2022 

No 3/221,  
Pillayar Koil Street, 
Pallathur,    
Vellore – 632 202. 
 

 

Dear Harish, 

Congratulations!!! 

 

 

Subsequent to the interview and the discussions you had with us, we are 

happy to welcome you to join our Company. 

Enclosed please find the letter of Offer in duplicate.  Please sign the 

duplicate copy of the Offer and return it to us immediately as a token of your 

acceptance.  This offer is valid up to 7 days from the date of Offer.  You 

are requested to confirm your acceptance of this offer immediately on 

receipt of this letter. Also, mention probable date of joining us. 

At the time of reporting for duty please bring 2 copies of your recent 

passport size photograph, medical reports and copies of all certificates 

including the relieving letter from your present employer, along with 

originals. 

 

Looking forward to your earliest response. 
 

Thanking you, 

 

 
 

R Nageswar Rao 

VP-HR|CHRO 

 

Note: This communication is confidential between you & TVS-E . We strictly advice you to keep up 

the confidentiality and in case you need any clarification, please discuss with HR Dept. 



 

Mr. Harishkumar S,                                                           20th Aug 2022 

No 3/221,  
Pillayar Koil Street, 
Pallathur,    
Vellore – 632 202. 
  
Dear Harish, 

Congratulations!!! 

With reference to our discussions, we are pleased to offer you the position of 
Resident Engineer in Job Class 1A in our company on the following terms 
and conditions. 

 
1. You will be paid a Consolidated Basic salary of Rs.15,000 /- per month. 
2. Your total cost to the company (CTC) will be Rs. 3,00,000 /- Per 

Annum as per Compensation worksheet enclosed. 

3. You will be under probation for a period of Six Months. 
4. The company will bear full premium for covering you under 

personal accident insurance scheme for Rs. Ten Lakhs. 

5. Your place of work will be at Hosur. 

6. During the period of your service, you will be liable to be 

transferred to any division of this company or any of our group 

companies in any place, if required. The terms and conditions 

applicable to that company will apply to you. 

7. The terms and conditions of your service will be governed by the 

“Service Conditions” as applicable to employees of your cadre in 

the company. Specific attention is drawn to rule 23 (ii) under  

which  this engagement may be terminated by either party by 

giving one month notice post confirmation in the services of the 

Company and 15 days notice during probation period. 

8. You shall not engage yourself in any outside work over and above 

your legitimate work in the company, on duty days, on holidays 

and when you are on leave. 

9. You will follow the working hours of the department and division in 

which you are placed. 

10. You will not take up employment with a competitor of the company 

for a period of three years from the date of leaving the services of 

the company. 

VP-HR|CHRO 

Contd… 

 



Harish, 

11. You will not disclose or divulge to any person or company except to 

the extent permitted in writing by the company either during the  

continuance  of your service with company or any extension thereof 

and even after the cessation of your employment with the company 

by any reason whatsoever. 

i. Any secrets, affairs, confidential information entrusted to you or 
coming  to your knowledge relating to the Company in the course of 
your employment 

ii. Any special and/or secret knowledge or processes developed by the 
company or by its collaborators. 

iii. The fruits of any special training that may be imparted to you by the 
Company or the fruits of any research contributed either by you or 
other employees, in the course of your or their employment with the 
Company. 

12. You will be retired from the services on your completion of 58 years 
of age, unless the Management at their discretion for special reason 
permits you to continue thereafter, subject to your being found 
medically fit. 

13. The appointment is terminable by a notice of 15 days during 

probation period and one month post confirmation, on either side. 

14. This offer is issued subject to your Medical fitness as certified by our 
Company Medical Officer. 

15. Your employment with the Company shall be valid, subject to the 
genuineness of the antecedent / particulars furnished by you and 
upon successful completion of the Background Verification. In the 
event of any of the particulars furnished by you, is found to be 
manipulated / false / forged / erroneous, etc., your Offer of 
employment shall be cancelled forthwith, without assigning any 
reason / notice thereof and the Company shall take appropriate 
action for the loss sustained. 

Please sign the office copy of this original offer letter enclosed 

herewith as a token of having accepted the above terms. 

With best wishes, 

 Sincerely, 

 

R Nageswar Rao Signature 

VP-HR|CHRO Accepted by Harishkumar S 

 
Note: This communication is confidential between you & TVS-E. We strictly 

advice you to keep up the confidentiality and in case you need any clarification, 

please discuss with HR Dep



 

Annexure -1 

 Compensation and Benefits  

               

  
  

 

 
 

  

  
   

  
Strictly Confidential 

 
 

  

Compensation Worksheet 

   
 

  
Name:  Harishkumar  

  
  

Job Class:  1A 
 

 
  

Designation RE 
 

 
  

Department  TVSM 
 

 
  

Location Hosur       

Pay Components Monthly (INR) 
Annual 
(INR) 

1.  Basic Salary                                                 15,000  1,80,000  

2. Allowances         

Flexi Allowances Plan               3,785     45,416  

    Fixed Gross             18,785  2,25,416  

3. Benefits & Retirals       

Provident Fund  [ 12% Basic]               1,800  21,600  

Gratuity (Applicable on completion of 5 years of continuous service)[4.81% of Basic]                722  8,658  

Statutory Bonus                  583  7,000  

ESIC                    611       7,326  

    Total Benefits & Retirals             3,715     44,584  

4.  PC (Performance Compensation) **             2,500     30,000  

          

Cost to Company (CTC)          

          

    Total Cost to Company  (TCTC)           25,000  3,00,000  

    
    

 

    R.Nageswar Rao 
  

    

VP - HR | CHRO   Accepted by : Harishkumar S 

Note: 
  

  1.  This communication is confidential between you & TVS-E. We strictly advice you to keep 
up the confidentiality and in case of any clarification, please discuss with HR Dept.  

2. You will be required to return the acknowledged copy of the letter to HR dept. within 3 
days.   

3. Flexi Allowances Plan * - Employee can opt for flexi benefit components as applicable to 
their Job Class through the Salary portal.  

4. Performance Compensation**: Pay will be paid based on the achievement of target set 
by the reporting manager. The achieved amount is paid as per the guidelines of PC policy 
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February 1, 2022  

Welcome to Wipro’s Work Integrated Learning Program (“WILP”)  

Work Integrated Learning Programme 
Wipro Limited, Dodda Kannelli  
Sarjapur Road, Bengaluru - 560 035. 
Phone: (080) 28440011/12, Fax: (080) 28440256 

Dear DINESH. J,  

Sub: Enrolment letter to Wipro’s Work Integrated Learning Program (“WILP”) as Scholar Trainee – Work
Integrated Learning Program 

Welcome to WILP! 

With reference to your application, it is our pleasure to enroll you as a Scholar Trainee – Work Integrated Learning
Program. This is a scholarship program customized as a robust academic and training program which will enable you
to obtain M-Tech degree from one of the premier engineering institution / University in India. 

The duration of the academic program shall be 48 months from the date of enrolment to the academic program.
You will be enrolled into the academic program within 12 months from date of joining. Your date of joining will be
intimated through a separate communication. 

We hope you enjoy the learning with WILP and have an enriching experience being a part of Wipro Limited (“Wipro or
“Company”).  

Please read through the terms and conditions of your enrolment as provided below. 

We look forward to having a long and fruitful relationship with you at WILP, Wish you all the best! 

Yours sincerely, 
For Wipro Limited,  

  
Aparna Shailen 
General Manager - Human Resources

Endorsement 

I accept the enrolment and the terms and conditions thereof as specified below. I shall report for undergoing study on  

Terms & Conditions of Scholarship

1. PROFILE:  

You have been selected to be a part of Wipro’s WILP and are enrolled as a Scholar Trainee- Work Integrated Learning
Program. Upon joining WILP, you will have to undergo a “Project Readiness Program” (‘PRP’) that prepares you to
participate in projects at the Company as part of this learning program. This robust academic program will also enable
you to obtain M-Tech degree from one of the premier engineering Institution / University upon successful
completion of the course.  

2. DURATION:  

The duration of your academic program will be for a period of 48 months from the date of enrolment to the academic
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program. You will be enrolled into the academic program within 12 months from date of joining. Unless the Company
extends the period of your study in writing, which is done solely at the discretion of the Company, your enrolment
would automatically terminate at the end of the stated 48 months. 

In case the Company extends the academic period (in writing) you will continue to be enrolled as a Scholar Trainee –
Work Integrated Learning Program with WILP. 

3. Appointment details:

We provide support to our global customers through various Company locations in India to suit customer requirements
by operating 24x7. You would be operating from any of these locations and in any of the shifts, including night shift, as
may be decided by the Company, keeping in mind the business needs and deliverables to customers. 

4. Scholarship/Stipend and Benefits  

During your period of enrolment, you would be entitled to a consolidated monthly scholarship. 

Apart from the monthly scholarship, the Company will provide you with life & accidental insurance that would
include a cover for you, the premium / cost will be taken care of by Wipro. This is a voluntary benefit offered by the
Company and the details of the same are listed below.  

i. A Group Personal Accident Insurance (GPAI) coverage of Rs.12,00,000/-. You could also choose to get
additional coverage for a nominal and highly negotiated premium. More details on the policy are available in My
Policies section in myWipro, the HR portal at Wipro. 

ii. Group Life Insurance coverage of Rs.14, 00,000/-. This sum insured is inclusive of cover as per EDLI
(Employee Deposit Linked Insurance). You can also get an extra coverage for a nominal and highly negotiated
premium. More details on the policy are available on My Policies Section in myWipro, the HR portal at Wipro.

In addition to the above, you are also eligible for medical insurance cover towards hospitalization. 

You are eligible for a floater coverage of Rs.2,00,000/- per annum for family (self, spouse & children) towards
hospitalization. There will be a deduction from your monthly scholarship/stipend depending on your marital/family
status towards the base sum insured premium. 10% of the claim amount would need to be borne by the
employee/Scholar trainee.

 

Base Medical insurance is to be availed by the employee as default. It is accounted for in deductions as a nominal
monthly charge. Top-Up cover is voluntary and charged as applicable during renawal timelines.

 

If you wish to enhance the coverage, a top up cover option is also available for a highly negotiated premium. More
details on the policy are available on My Policies Section in myWipro, the HR portal at Wipro. 

The below table lists down your scholarship details:  

Period Scholarship ESI Consolidated
Scholarship (Rs. Per

Month)

First year 15000 488 15,488/- (*)

Second year 17000 553 17,553/- (*)

Third year 19000 618 19,618/- (*)

Fourth year 23000 0 23,000/- (*)

(*) You shall be responsible for payment of all statutory contributions, taxes, dues and levies as may be required under
the relevant laws including contributions under Employees’ State Insurance Corporation Act (at 0.75% of your
Scholarship) as and when applicable to you. Such contributions, taxes, dues and levies where required, shall be
deducted from your Scholarship and benefits according to applicable laws and regulations. 

Your fourth-year scholarship will continue until completion of your M-Tech program. Your enrolment into the MTech
academic program within 12 months from date of joining. 

You shall be eligible to receive a onetime "joining bonus" of Rs.75,000 after you join Wipro along with your first month
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salary. All applicable taxes on the payment of this amount will be borne by you. Please note in the event you leave the
organization within 12 months from the date of joining, payment processed under Joining bonus shall be recovered
from the employee at the time of exit. 

The enhancement of the scholarship at the end of each academic year of study will be at the discretion of the
Company and subject to your satisfactory progress of study, acquisition of skills, behavior, regularity and punctuality in
attendance. Your continued enrolment in the course, will be at the discretion of the Company, and is subject to
satisfactory academic performance and other requirements as prescribed in the WILP portal. 

In case your project performance at any stage is not found to be at par with the requirement of WILP, then you would
be placed on performance improvement program (PIP). If you fail to successfully complete the PIP, the Company may
at its sole discretion discontinue your enrolment in the WILP program. 

Book Allowance:  

A Book Allowance of Rs.1,250/- will be provided to you per semester. This allowance will be given every semester
except the last semester when you will be engaged in dissertation. The allowance will be paid to you centrally along
with your scholarship during the course of each semester. The allowance will be subject to tax. Book allowance is
applicable and paid only when you are registered for the semester.

Scholarship Advance:  

You can avail a scholarship advance in case of any personal financial emergency. Details of the policy can be viewed
in the policy section on the WILP portal  

5. Training Agreement:

i. This letter of enrolment is subject to the execution of a training agreement in the prescribed proforma with
Wipro Limited, Sarjapur Road, Doddakannelli, Bengaluru-560035 on or before joining the program (“Training
Agreement”).  

ii. This Training agreement shall be for a total period of 60 Months where you will be mentored for developing your
skills and knowledge. This included technical training, in various formats, both online and offline and practical
experience in various projects. The Company invests on your behalf for the cost of these trainings. Should
you discontinue the WILP program or your enrolment with WILP is cancelled for any reason whatsoever
before the completion of 60 months from the date of joining, the training expenses of Rs.75,000/-(Rupees
Seventy five thousand only) will have to be paid by you as detailed in the Training Agreement.

6. PROJECT READINESS PROGRAM (PRP)  

Upon enrolment, you will have to undergo a Project Readiness Program (PRP) to prepare you to participate in
projects. This is offered by Wipro’s - Talent Transformation Department to all campus and off-campus selects. The
broad objective of PRP is to equip you with the necessary knowledge and skills that will enable you to start working on
real-life project work which is an integral part of the WILP.  

7. Regulations of Academic study:

i. You will be enrolled for M-Tech program with a renowned institution (“University”) that collaborates with Wipro
for WILP.  

ii. Course specialization includes but is not limited to Software Systems, Software Engineering, Information
Technology, Computing Systems and Infrastructure Management, Data Analytics, IoT, Cloud, Digital & Cyber
security, Embedded Systems.  

iii. Your specialization and enrolment would be decided based on prevailing business requirements and decision of
the Company is final and binding.  

iv. You will not be able to change Specialization track after enrolment.  

v. Overall program duration is 4 years from date of enrolment of academic program.  

vi. As per the program structure, a WILP Scholar trainee will register and pursue 4 to 6 courses per semester over
7 semesters.  

vii. You will be required to submit a project work / dissertation in your final semester (8th semester of your
program). This will enable you to advance your professional capabilities by applying concepts and techniques
in projects.  
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viii. Each course has multiple evaluation components. This includes an assignment component, quiz, mid-semester
examination and comprehension examination. All evaluation components are mandatory for securing a pass
grade in a course as prescribed by the partnering institution.  

ix. Contact classes are organized as per the handout and calendar prepared and shared by the University at the
beginning of each semester. In the normal course, one session of 2 hours duration per course per contact class
is organized.  

x. You will be called upon to undergo studies during the hours and days as may be fixed by the Company from
time to time. Normally, the study hours would be from 9:00am to 6:00pm  

xi. The faculty will take attendance/circulate attendance sheets for every session. It is your responsibility to ensure
that your attendances are recorded properly.  

xii. WILP Scholar trainees are expected to be on time for every session. Punctuality is non-negotiable and the
faculty reserves the right to deny entry and attendance to late comers.  

xiii. Attending 75% of contact session is mandatory for each course to appear for examinations.  

xiv. Not attending classes for reasons like medical/on the job training /late coming/personal problems and other
similar reasons would be treated as absenteeism.  

xv. Scholar trainees who fail to meet the minimum attendance criteria will not qualify for comprehension exams for
any of the registered courses in that semester.  

xvi. For any reason, you are not able to meet the minimum attendance criteria or not complete the mandatory
assignments / quiz / examinations in any semester, you are required to repeat the same semester as and when
the next batch is organized. In such cases, rules and regulations governing academic programs at that time
would be applicable. In addition, additional semesters fees are to be borne by you as prescribed by the
University.  

xvii. At the end of each semester, the performance of each Scholar Trainee in a course, is specified as a letter grade
which is obtained through a Relative Grading procedure  

xviii. Any Scholar trainee securing 3 or more cumulative fail grade at any point in time will be expelled from WILP
Program.  

xix. The 8th semester of study is fully devoted for dissertation / project work  

xx. If a Scholar trainee’s CGPA is less than 5.5, the Scholar trainee will not be permitted to register for the
dissertation. He/she has to re-appear for exams and secure a CGPA of 5.5 before taking up the dissertation.
Also, a Scholar trainee with an E grade in any course will not be permitted to register for the Dissertation  

xxi. Project / Dissertation work has to be carried out by each individual separately. Teamwork is not permitted.  

xxii. The dissertation has to be completed strictly as per the guidelines that are outlined by collaborating institution.  

xxiii. WILP Scholar trainees are expected to maintain decorum and discipline in line with Wipro's professional work
culture and environment.  

xxiv. In cases where a Scholar trainee deviates from the expected behaviour as prescribed by the WILP and
partnering institution from time to time , strict action will be taken and the decision of the WILP Team / faculty /,
University would be final and binding.  

xxv. Breach of integrity will be dealt with sternly. Such Scholar trainees will be asked to discontinue their studies and
also expelled from WILP program.  

xxvi. On successful completion of the study, you will be eligible to receive the M-Tech degree from the collaborating
University, in recognition of your successfully completing the course. 

xxvii. All Scholar trainees of the WILP will be given testimonials at the end of the successful completion of the M-
Tech degree program. The testimonial contains the timeline in the WILP and the kind of project works carried
during this opportunity.

Mode of contact session, examination pattern and other academic program norms are subject to change based on
the prevailing situation / University norms declared from time to time. Decision of the University would be final and
binding. 

8. Conflict of Interest:
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i. During your enrolment period with the WILP, you will focus exclusively on the requirements of the program. In
addition to your study and academic requirements, you are required to engage yourself exclusively in the work
assigned by Wipro and shall not take up any independent or individual assignments (whether part time or full
time, in an advisory capacity or otherwise) directly or indirectly without the express written consent of Head /
Manager of WILP Academy  

ii. You shall ensure that you shall not, directly or indirectly, engage in any activity or have any interest in, or
perform any services for any person who is involved in activities, which are or shall be in conflict with the
interests of Wipro.  

iii. The Conflict of Interest Policy also refers to the need on your part, during your enrolment and for a period of
one year from the cessation of your enrolment with WILP (irrespective of the circumstances of, or the reasons
for, the cessation) not to solicit, induce or encourage: 

a. Any student/scholar trainee of the WILP to abandon /withdraw their enrolment with the program or to
accept enrolment and/or employment with any competitor, supplier or any customer with whom you have
a connection.  

b. Any employee of Wipro to terminate their employment with Wipro or to accept employment with any
competitor, supplier or any customer with whom you have a connection.  

c. Any customer or vendor of Wipro to move their existing business with Wipro to a third party or to
terminate their business relationship with Wipro.  

d. Any existing employee and/or student of WILP to become associated with, or perform services of any
type for any third party.  

iv. In case of any conflict or doubt, please discuss the matter with Head / Manager of WILP, to understand Wipro's
position on this and resolve the conflict.

9. Obligation and Responsibilities:

i. During the study period you will be governed by the WILP regulations and instructions as may be modified, from
time to time, in relation to conduct, discipline and other matters.  

ii. During your study as part of WILP, Company expects you to undergo study in the area in which you are placed,
with a high standard of initiative and efficiency. This is critical and Company has zero tolerance towards any
deviations.  

iii. You would not be allowed to seek membership of any local or public body without the written approval from the
Head / Manager of WILP.  

iv. During the study period and thereafter, you would not be allowed to give out to anyone in writing or by word of
mouth or otherwise, particulars or details of work - process, technical know-how, research carried out, security
arrangements, or administrative and/or organizational matters of confidential or secret nature which you may
come across during your academic study or become known to you by virtue of your undergoing study under
WILP or otherwise.  

v. You are bound by all regulations, instructions and policies of the WILP and Wipro. These are updated / modified
on a periodic basis and new policies may be introduced and notified to Scholar trainees from time to time and
you will be bound to comply with the same.  

vi. In consideration of the opportunities, trainings and access to new techniques and know-how that will be made
available to you, you will be required to comply with the Confidentiality Policy of Wipro. Therefore, please
maintain all Confidential Information as defined from time to time in the Confidentiality Policy of Wipro, as secret
and confidential and do not use or disclose any such Confidential Information except as may be required under
obligation of law or as may be required by WILP/Wipro and in the course of your association with WILP. This
covenant shall endure during your association and beyond the cessation of your association with WILP
(irrespective of the circumstances of, or the reasons for, the cessation).  

vii. In connection with your association with Wipro as part of the WILP and during the term of your association upon
conception or creation, you shall disclose and assign to Wipro as its exclusive property, all inventions, ideas,
concepts, discoveries, techniques, and improvements (including without limitation legal documents, training
materials, computer software and associated materials) developed or conceived by you solely or jointly with
others (whether or not during business or academic session hours), and shall comply with the Policies of Wipro
in relation to Intellectual Property.

During the period of academic study, if you develop or conceptualize inventions, ideas, concepts, discoveries,
techniques and improvements (including without limitation computer software) solely or jointly with others in relation to
the operation of the WILP / Wipro, such developments will be fully communicated to the WILP academy and will be the
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sole intellectual property of Wipro. You agree to cooperate in the execution of documents to facilitate the assignment of
such intellectual property when required. 

10. Confidentiality:

i. In consideration of the opportunities, training and access to new techniques and know-how that will be made
available to you, you will be required to comply with the Confidentiality Policy of Wipro. Therefore, please
maintain all Confidential Information as defined from time to time in the Confidentiality Policy of Wipro, as secret
and confidential and do not use or disclose any such Confidential Information except as may be required under
obligation of law or as may be required by Wipro and in the course of your enrolment. This covenant shall
endure during your enrolment and beyond the cessation of your enrolment with Wipro (irrespective of the
circumstances of, or the reasons for, the cessation).  

ii. During your training on projects at Wipro, you will be expected not to use or disclose any confidential
information, including trade secrets, of any former employer (if any) or other person with whom you have an
obligation of confidentiality and by signing below you affirm that you have no conflicting obligations or non-
compete agreements that would prevent you from working without limitation for Wipro.

11. Assignment of Intellectual Property  

In connection with your enrolment and during the term of your enrolment, upon conception or creation, you shall
disclose and assign to Wipro as its exclusive property, all inventions, ideas, concepts, discoveries, techniques, and
improvements (including without limitation legal documents, training materials, computer software and associated
materials) developed or conceived by you solely or jointly with others (whether or not during business hours), and shall
comply with the Policies of Wipro in relation to Intellectual Property. 

12. Posting 

During the initial study period, initially you would be made familiar with Wipro, but you may if needed be re-assigned or
transferred to another division, department, establishment or new location where Wipro, has its office or operation and
WILP classes are running in the particular location, in India, without enhancing the scholarship amount. On placement
of this nature, you will also be governed by the disciplinary rules and regulations as applicable in that unit/branch. You
may also be placed in any sister company of Wipro, for practical studies. 

13. Misconduct:

i. In case you are charged with any misconduct or disciplinary issue during your study period, your enrolment with
WILP may be temporarily placed on suspension without payment of scholarship amount, for such period as
Wipro may deem fit. If the charges against you are proved to be true, your enrolment may be immediately
cancelled , without any notice or payment of scholarship in lieu of notice not withstanding any clause of this
letter of enrolment. It is clarified that this clause is without prejudice to Wipro’s rights to enforce the Training
Agreement duly signed by you even after cancellation of your enrolment for whatever reasons as the case may
be. 

ii. Notwithstanding the condition regarding written notice of termination and without prejudice to Wipro’s right to
enforce the Training agreement, Wipro shall have the right to terminate your academic study without any notice
or payment of scholarship in lieu thereof, if any declaration given or information furnished by you to WILP/
Wipro is found to be false or if you are found to have willfully suppressed any material information.

Please note that at any stage, whether during your selection process or upon enrolment with the WILP, if it is
brought to our notice that you have indulged in malpractices or used illegal means to clear your online
assessment, Wipro shall withdraw or revoke the enrolment and cancel the same with immediate effect and we
reserve our rights to take suitable action against you as we may deem fit.  

14. Cancellation of Enrolment:  

Notwithstanding any of the clauses of this letter of enrolment, Company reserves the right at its sole discretion to
cancel this enrolment during the study period without assigning any reason, by giving one months' (30 days) notice or
one month's scholarship/stipend in lieu of notice. 

15. Study Hours:

i. As a Scholar Trainee – Work Integrated Learning Program, you will be called upon to undergo studies during
the hours and days as may be fixed by WILP from time to time as per the University requirements. 

ii. Normally, your “Project work” would be from 8:30am to 6:00pm from Monday to Friday. There shall be a 45
minutes lunch interval. 

iii. You would be assigned to any of the locations and any project work as part of your WILP as may be decided by
the Company. 
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iv. The full day lecture sessions will be held at any of Wipro’s other establishments/outsourced venue. You may
also be called upon to attend academic study as and when required on holidays, as may be scheduled in
accordance with the convenience of the organizing team of the WILP. 

v. The university will plan contact classes in multiple format to suit the project work situations and university
guidelines such as contact classes in ILT (instructor Led training) and / or VILT (virtual Instructor Led Training
and Self-Directed / Recorded lecture sessions.

16. General:

i. This letter of enrolment is subject to the condition that you have not provided us with any false declaration or
wilfully suppressed any material information. If you have, you will be liable for cancellation of enrolment from the
WILP without any prior notice. 

ii. The terms of this letter of enrolment may be specifically enforced legally, if required. In this connection, if any of
the provisions of this letter are declared or found to be void or unenforceable due to any reason whatsoever, the
remaining provisions of this letter shall continue in full force and effect.  

iii. These enrolment terms supersede and replace any existing agreement or understanding, if any, between Wipro
and you relating to the same subject matter. 

iv. You warrant that you are not prevented by a court or by any other administrative or judicial order from enrolling
under this agreement. In the event that you are not a citizen of the country of posting, you should have a valid
work permit to work in the country of posting.  

v. During the period of enrolment you are required to comply with all policies of WILP and Wipro. These policies
are updated / modified on a periodic basis and new policies may be introduced and notified to the Scholar
Trainees from time to time. You agree to comply with all policies as modified from time to time.

17. On Completion/Cancellation of Academic Program:

i. On Completion of the academic program or cancellation of your enrolment , as the case may be, you will
immediately surrender to Wipro/ the Academy all specifications, formulae, documents, literature, drawings or
records, etc. belonging to Wipro/ the Academy or relating to its business and shall not make or retain any
copies of these items. 

ii. You are not eligible to receive testimonial certificate if you do not successfully complete the academic study in
accordance with this letter of enrolment and the study scheme formulated by the Academy. 

iii. Wipro reserves the right to offer employment at its sole discretion to a Scholar trainee on successful and
satisfactory completion of the academic study.

18. Acceptance of Enrolment Letter:  

Upon accepting the above terms and conditions, you are required to return the duplicate of this letter of enrolment,
duly signed by you as a token of your acceptance on the day of joining WILP program. 

Please confirm that the above terms are acceptable to you and that you accept the enrolment by signing a copy of this
letter of enrolment and submit the same on the date of joining. 

Yours sincerely, 

For Wipro Limited,  

  

Aparna Shailen 
General Manager - Human Resources

I have read, understood and agree to accept the enrolment on the terms and conditions herein. 

I shall be present for the induction session on
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ANNEXURE I 
 

CONFIRMATION ON SHARING PERSONAL INFORMATION (AS REQUIRED UNDER INFORMATION
TECHNOLOGY ACT, 2000)

I DINESH. J, confirm that I am voluntarily sharing my Personal Information with Wipro Limited (‘Wipro’) being a part of
WILP of Wipro for the following purposes:  

a. validating my application form and retaining records on the same for any future reference/verification; 

b. processing my application form including background verification checks; 

c. academic study related actions including record keeping, processing scholarship advance and benefits and any
action required in the context of my enrolment with Wipro, being a part of WILP.

In this context, I also agree to the retention of such Personal Information by Wipro for any future reference/verification
and authorize Wipro to transfer the same to a third party. 

I understand that ‘Personal Information’ means any information, relating to me that is available with Wipro and is
capable of identifying me.”

ANNEXURE II 
 

I hereby confirm that I shall submit the required academic certificate including but not limited to mark sheet and
Provisional or Convocation Degree Certificate within 3 months from my date of joining. I understand that my enrolment
is subject to my aggregate meeting the Wipro eligibility criteria and submission of the above mentioned documents.  

I hereby declare that all the particulars mentioned above are true to the best of my knowledge. In the event of my
failure to submit the above mentioned documents or in case of any discrepancy, I shall be liable for termination of my
enrolment with Wipro.

ANNEXURE – III 
 

INITIAL INDUCTION PROGRAM

The Talent Transformation team at Wipro groom's campus selects to help them face the challenges of the corporate
world.  

A holistic 360 degree approach to training is adopted and helps them hone their fundamental computer skills followed
by insights into Wipro businesses, process, technology and behavioral skills.  

To understand and appreciate the mindset of the young Trainees and ensure that the transformation is smooth, the
induction program is done by a team of dedicated professionals who have exposure to the academic and corporate
sectors alike. Project Readiness Program (PRP) is a training program designed to address the basic learning needs of
the Trainees. 

Corporate Readiness Program - CRP  

The CRP program is focused on making young Trainees comfortable in a corporate environment. This program starts
with a corporate induction. 

“EMERGE” a behavioral skills building training program ensures that the fresh Trainee start feeling at ease in the
“corporate world”. This activity based behavioral intervention informs the new entrants about the corporate work culture
and business etiquette.  

Technology Readiness Program - TRP  

The technology training provides critical technical skills required to work on projects allocated to Trainees and prepare
to face the demands of the project world. We begin doing this by familiarizing with Wipro’s businesses and work
environment.  

The methodology of training is “Project Based Learning” (PBL) approach, the entire learning is designed around a
series of projects that the recruits are expected to complete individually by learning and applying various topics
required to complete the project. Starting with individual projects, the PBL approach ends with recruits working on a
team project.

ANNEXURE – IV

POST CONVERSION DETAILS

Post successful completion of your course and conversion to full time employment, you will be part of the Campus
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Program which has a special bonus and aided career path. Please find below the compensation and bonus plan as
part of the program which will be effective from your joining date with Wipro as a full time employee. 

Your compensation post successful completion of your course and joining as a full time employee will be Rs.6,00,000
per annum. In addition to the mentioned salary, you will be eligible for a special bonus in the first three years. This
bonus is performance based and will be merged (added) to your salary after 12 months from the date of payout. The
bonus will be paid as per the details below and will be subject to applicable payroll taxes and withholdings: 

Year 
End of Year 1 
End of Year 2 
End of Year 3 

Bonus 
1,00,000 – 1,50,000 
1,00,000 – 1,50,000 
1,00,000 – 1,50,000 

Please note the terms and conditions: 

1. The special bonus is subject to

you being "active" in the services of the company through to retention date as applicable
your employment has not been terminated for poor performance or for cause prior to retention date
you have not resigned voluntarily or abandoned your job as of the retention date

2. Please note that this is subject to you meeting satisfactory performance levels. If the performance criteria is not
fulfilled, you will not be eligible to receive the bonus. The same is understood and accepted by you. 

3. The gross bonus amount paid will be recovered in case you leave the organization before 24 months of bonus
payout. This will be applicable to all 3 tranches of bonus payouts 

4. In the event of your deputation to a location outside your base location, at the time of bonus processing, you will
be eligible to receive the bonus amount in applicable local currency in accordance with applicable exchange rate,
as per company policy 

5. The management team reserves the right to make changes to the program at any time during the year. In the
event of an exceptional circumstance the management team’s decision on the payout would be final and binding. 

6. You shall keep the contents of this letter confidential 

Note: The above shall be applicable on successful completion of your course and will be effective from
your joining date with Wipro as a full time employee.

ANNEXURE – V

I have read and understood the terms of my enrolment letter. I agree and acknowledge that I am a Student/Scholar
trainee with Wipro’s WILP. I further undertake that I shall not represent to any person within Wipro or any other third
party that I am an employee of Wipro Ltd and I fully understand that such false representation shall entail severe
disciplinary action including immediate cancellation of my enrolment.

Travel, Accommodation, Food & Other Miscellaneous Expenses

Travel

i. You would be entitled for Rs. 1500 from the date of appointment as a lump sum amount that will be credited
with your first month stipend. You may utilize this amount towards Travel and you would not need to submit bills
towards usage of this amount. 

ii. There is no provision for reimbursement/allowance towards any expenses incurred in lieu of attending training
or classes at different locations in the same city.

Accommodation, Food & other Miscellaneous Expenses

i. You would be entitled for Rs.400 per day for 8 days (total amount of Rs.3,200) from the date of joining. You may
utilize this amount towards accommodation, food & other miscellaneous expenses. This would be paid as a
lump sum amount that will be credited with your first month stipend and you would not need to submit bills
towards usage of this amount. 

ii. If your posting location (the location where you would be based out of after training) is different from the training
location (location where you undergo initial training), you would be entitled for the following:  

Settlement and Miscellaneous Expenses: Rs.1200 per day for 7 days (total amount of Rs. 8,400) from the date
of reporting to the posting location. You may utilize this amount towards boarding, lodging, conveyance & other
miscellaneous expenses. 
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iii. Any location change after reporting to posting location will be treated as relocation/transfer and will be covered
under the Transfer policy for Team Rainbow. For details you can refer the policy at myWipro-> My Policies ->
India->My Travel>Transfer Policy-Team Rainbow. 

iv. Campus joiners would not be eligible for accommodation at the Wipro guest houses.

Please note in the event that the employee leaves the organization within 6 months from the date of joining, all
payments processed under Joining & Relocation Entitlements shall be recovered from the employee at the
time of exit.

 Accept  Decline

 Signature DINESH. J 1/2/2022 8:36 PM  
(checking the checkbox above is equivalent to a handwritten signature)

Registered Office:

Wipro
Limited T :+91 (80) 2844 0011

Doddakannelli F :+91 (80) 2844 0054

Sarjapur
Road E :info@wipro.com

Bengaluru
560 035 W :wipro.com

India C :L32102KA1945PLC020800

23130276
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ALLADI DRUGS & PHARMACEUTICALS L.IMITED 

UNIT 3 
=MDPL 
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TAMILNADU INDA 

August 04,2022 

MDILAIR/Rect/lt/20122-21 
P'arthiban 
N 
Pananth 

riajapuram 
*** ZS]5, 

iruvalam, Vell 
Dear Mr.l'arthiban 

Congratulations and welcome tu th Mallali tonap ot opanes 
We have always endeavored to take on board people of competence and character to take our organization forward. We are optimistic that you will be a critical talent to create value paving the way fora mutually beneficial, long-term relationship 
In view ot the above, on behalf of Malladi Drugs and Pharmaceuticals Ltd, we offer you the position of a "TraineelOC5}". As mutually agreed, you will oin our organization with effect from 04.08.2022. 

Other terms and conditions ot your tenure are given below: 

1) Departrment Production 

2) Place of Posting UNII 3, Ranipet 

3) Reporting to Senior Deputy General Manarrr-Producion 
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Chinnarasu A 

Emp 1D:ZCSU017 

Blood Group: O+ve 
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Name JAYAKODI D 

Unique ID CO1770127 
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Blood Group:- O+VE 

*************** 

HALOGEN MANAGEMENT SERVICES INDIA PVT LTD 

New No 3. Ota No /i Secoa Fioor, Snnivasa Street 

Perambur Chenna, Pin-600-011 

7708328880/97899754/9/9789849712 

karthikraai/1994@gmail.com 
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SANTHOSHA 

EMP ID CON197 

Blood Group O+ve 



Confirmation mail for joining
1 message

Neeraja Gajjala <gajjela.neeraja@siliconindia.com> Mon, 22 Aug, 2022 at 12:19 PM
To: laddulakshmanan6@gmail.com
Cc: rajan singh <rajan@siliconindia.com>, Jaganathan Mani <jaganathan@cioreview.com>

Hi  Lakshmanan S,

We are pleased to inform you that you have been selected for the post
of   Process Executive.

This offer letter is subject to acceptance by you. Please acknowledge
the acceptance of the offer.

Joining Date - 29th August 2022

Shift - Day Shift

Timings - 9:30 to 7:30 pm

Salary 18k

On the joining date you need to submit some documents.

Pancard - 1 copy
Adhaar card - 1 copy
Marksheet - 1 -1 copy ( 10th, 12th, graduation final semester, PG
final semester)
1 Photo (Passport Size)
Vaccination Certificate

Note : all documents Xerox copy

OUR ADDRESS

SiliconMedia Technologies Pvt Ltd.
No. 124, 2nd floor, Surya Chambers,
South Block,Old Airport Main Road,
Murugeshpalya, Opposite to ISRO,
Bangalore - 560017
Contact number - 08046441118

Regards,
Neeraja
















	For TVS Supply Chain Solutions Limited

